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FOREWORD

This document provides a foundational guide for successful certification of projects previously
closed without DSA certification. The goal of this guide is to provide information, procedures and
concepts that lead to project certification and that promote consistency between DSA regional
offices.

This guide is intended to be used for projects constructed prior to January 1, 2007 and that have
been closed by DSA without certification. This guide cannot possibly address all scenarios or
specific situations encountered during the closeout process. In addition to the guidance this
manual provides, experience and analytical skills are essential when determining appropriate
actions necessary to obtain project certification.

Note: This manual is designed to be printed double-sided in accordance with the DGS
Sustainable Copy Paper Policy (see the DGS Manual, Section 1810 and DGS Administrative
Order 06-04).
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SECTION 1 - INTRODUCTION

PURPOSE OF THIS GUIDE

The purpose of this guide is to provide information, procedures and concepts that lead to
project certification and that promote consistency between DSA regional offices. It is the
intent this guide will be used by all stakeholders involved with DSA project certification.

ABOUT THE DIVISION OF THE STATE ARCHITECT (DSA)

DSA provides design and construction oversight for K-12 Schools, Community Colleges
and State-Owned Essential Services Facilities. DSA specifically regulates building code
and education code compliance for:

e Structural Safety (SS)
o Fire & Life Safety (FLS)
e Accessibility (ACS)

DSA has four regional offices:
e Oakland (Area 01)
e Sacramento (Area 02)
e Los Angeles (Area 03)
e San Diego (Area 04).

PROJECT PLAN REVIEW AND APPROVAL PHASE

The plan review and approval process occurs before any construction takes place. As a
result of the plan review and approval process, DSA project files (physical files) are
produced and eTracker and IMS database records are created.

DSA Black and Red Files
Physical files are created and are organized as follows:

e The red file(s) contain plan check documents and technical construction
documents

e The black file contains administrative forms and documents

Plan Check Review and Approval

The Plan Check process is initiated when the applicant files a DSA-1 application form
and submits plans for review and approval. After the plan check process is complete, an
Approval of Plans letter is issued and the construction phase can begin.

PROJECT CONSTRUCTION PHASE

The District Structural Engineer (DSE), also known as a Field Engineer, provides
oversight during construction by providing supervision of the project inspector, reviewing
administrative and technical documents and by making periodic visits to the construction
site.

During the construction phase, many administrative and technical documents are
generated and submitted to DSA, including:

DSA-5: Inspector Qualification Form
DSA-102: Contract Information Form
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Change orders, addenda, deferred approvals, and revisions
Inspectors’ semi-monthly reports

Construction deviation notices

Lab test reports

Special inspection reports

FCDs (Field Change Documents)

Correspondence

PROJECT CLOSEOUT PHASE

What is Project Closeout?

Project closeout is the process that DSA uses to determine project compliance with the
codes and regulations governing school construction. Project closeout consists of
examination of specific project files for documents required to be submitted before,
during and after construction and to determine if outstanding issues have been resolved.
After the file is examined, the project file is closed either with certification or without
certification. After the project is closed the files are sent to State Archives.

What is Project Certification?

o Project certification is a letter issued by DSA certifying that the building project
has been completed in accordance with the requirements as to the safety of
design and construction pursuant to Education Code Sections 17280-17316 and
81130-81147

Why is Certification Important?
e Provides a method to determine the safety of school construction
e School Board members may be personally liable for projects until certified

o DSA will be unable to approve plans affecting uncertified construction at any time
in the future

Initiation of Project Closing

DSA initiates the closing of projects. The following causes closing initiation (90 day
closing letter to be issued):

o The DSA District Engineer (DSE) determines the project is essentially complete.
Essentially complete does not necessarily mean 100% complete. There may still
be punch-list items pending. If the contractor is not fully mobilized on the site,
then the project may be considered essentially complete.

o The project becomes occupied. The DSE is expected to initiate the closing
process within six (6) months of occupancy.

e Construction stops for one year or more.

DSA Generates a 90 Day Letter

After DSA examines a project file and determines documents required for certification
are missing, DSA issues a 90 day letter to the Architect and School District. The letter
requests that all outstanding requirements and documents be submitted to DSA within a
90 day period to allow DSA to certify the application. The letter includes a list of required
documents that have been received and those that are outstanding. The list may (or may
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not) include the following markers: (if the markers are not included then any document
listed should be considered as not received by DSA).
¢ RR which indicates the document is “required and received” by DSA
e RM which indicates the document is “required but missing” and therefore must be
submitted in order to certify the project.

DSA Closes the Project File

When the 90-day period has expired, DSA again examines the project file to determine if
the missing documents have been submitted and all outstanding issues have been
appropriately addressed. All outstanding documents and issues must be resolved prior
to DSA's issuance of a letter of certification. DSA then closes the project file either with
certification or without certification and issues a closeout letter to the District and copies
to the Architect.

PROJECT CLOSEOUT LETTERS
Final project closeout options are as follows:

1. Closeout with Certification (#1 Letter)

2. Certificate of Compliance without Receipt of All Documents (#2 Letter)

3. Closeout without Certification — Exceptions or Unpaid Fees (#3 or #3a Letter)
4. Closeout without Certification — Deficiencies (#4 Letter)

5. Cancelled

6. Void

Closeout with Certification (#1 letter)

Upon satisfactory completion of construction, and receipt of all required documents, DSA
issues a Certificate of Compliance to the school district. This letter is evidence that
construction conforms to applicable requirements of the Education Code. Any alternate
documents submitted in lieu of the “required documents” results in the issuance of a #2
letter

Certificate of Compliance without Receipt of All Documents (#2 letter)

As permitted under Education Code Sections 17315 and 81147; alternate procedures
and/or alternate documents may be utilized in the efforts to issue a certification of
compliance. These alternates may be utilized when it is deemed impossible to collect all
the required documents due to incapacitating illness, death or default of any persons
responsible for filing reports. This process requires DSA approval, may not be initiated
until all efforts to obtain the required documents have failed and must be requested by
the school district. Further review and fees may be necessary. Costs incurred by DSA
are payable by the district. See DSA IR A-2 in Appendix E for further discussion and
Sections 5 and 6 of this guide for potential resolutions, options and strategies.

Closeout without Certification (Exceptions) (#3 or #3A letter)

When DSA cannot verify that construction has been completed in accordance with the
applicable codes and regulations, the project is closed without certification. This may
happen because of reported deviations in the construction, because the required
minimum scope was not constructed, because required documentation was not properly
completed, was not received by DSA or is otherwise missing and/or required further fees
owed to DSA have not been paid.
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Closeout without Certification (Deficiencies) (#4 letter)

When there are unresolved code or safety issues the project will be closed without
certification.

Cancelled Projects (Cancelled letter)

DSA issues cancellation of projects, not constructed, when requested by the district.
Cancelled Projects can be reinstated by filing a new application and fee in accordance
with Title 24, Part 1, Section 4-315 (b). Plans, specifications and design shall comply
with the requirements of the current California Building Standard Code.

Voided projects (Void letter)
DSA voids projects under certain circumstances:

¢ More than six (6) months has passed from the date of return of checked plans to
the architect or engineer without the corrected plans or corrected original plans
filed with DSA for backcheck. DSA may, upon request, approve a six month
extension. Backcheck must be completed within two months of initiation.

e More than four (4) years has passed from the date of DSA plan approval without
the start of construction (No extension are allowed).

Voided Projects can be reinstated by filing a new application and fee in accordance with
Title 24, Part 1, Section 4-315 (b). Plans, specifications and design shall comply with
the requirements of the current California Building Standard Code. (See DSA IR A-17)

1.6.7 Closing Letter Types
The following table lists the closeout options and corresponding certification

letter types

Cgst?::t Corresponding Certification Letter Type Additional Guidance
1 Certification & Close of File All required documents
received, all fees paid
2 Certification & Close of File Per EDU Code Caused by any alternate
39157(b) documentation submitted and

accepted in lieu of the
“required documents”.

3 Close of File w/out Certification -- Exceptions Missing documents prevent
certification.
3a Close of File w/out Certification — Unpaid Fees Unpaid Fees
4 Close of File w/out Certification -- Deficiencies Safety or code deficiencies.
Cancel Close of File w/out Certification — Cancellation Application cancelled by the
of the DSA Application Number district
Void Close of File w/out Certification —Void Application voided by DSA

DSA Application Number is Void
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EXAMPLE OF CLOSEOUT LETTER

Below is an example of a letter generated for Closeout with Certification (also referred to
as a Number One Letter).

State of Califormia = Srnold Schwarzenegger, Gowverror
s State and Con=sarmer Servces fgency
DEPARTMENT OF GENERAL SERVYICES

Diwisian of the State Architect — Sacraments OFice

1422008 CERTIFICATION & CLOSE OF FILE

Crr. Magdalena hisjia

Sacramenta City Unified School District
425 1*! Street

Sacramento, CA 25818

Froject: WASHINGTON ELEMENTARY

Scope: CONSTRUCTION OF ADMINISTRATION BLDG. A, [B) CLASSROO0M BLDGS. (B TO G, MULTI-
USE ELDG. H, AND [B])CLASSROOM ELOGS. (24X40 RELOCATAELES])AND RELOCATION
OF 2 TOILET BLOGS. [12X40)

Application & 02-108732

File #: 3453

Dear DR. MEJIA:

The Deparment of General Senices records indicate thatthe construction of the referenced projecthas been
campleted in acconrd ance with design dowments approved by the Depadment, and that all the Werified Reports
covering the construction hawve been receivead.

Therefare, the Depatment of General Senvices cetifies as follows:

This project iz in compliance with Califomia State regulations as to the safety of design and construction of public
zchools, and for the accommod ation of persons with disabilities.

For relacatable buildings wohich hawve been granted 3 vuaiwer of durability forfoundations, the owner should periodically
inspectfor, and correct, detedoration in order to maintain zafe wonditions. This cerification is not valid if the building=
are mowved to asite location atherthan shown onthe approved plans.

Bleachers and grandstands constructed in accordance with the approwved design documents will meet required
standards for structural and fire and life safety. The owner should require and provide for periodic safety inspections
throughoutthe period of use to ensure framing and other parts hawe notbeen damaged or remowed. On bleachers
hawving bolts, locking or safety devices, the owner shall require that all such components be properly tightened or
locked prior to each use.

Az stated in ourletter approving the plans and specdfications for this projed, the Depardment does not review design
documents ar construction for compliance with the electrical, mechanical, orplumbing regulations. Itis the
responsibility of the professional consultants named onthe application to werfy compliance with approprate pars of
the Califarnia Building Code, and to submitWernfied Reports docamenting compliance.

Sincerehy,

for Dravid F. Thoman, AlA
State Architect

DFT: cr

[

Cao. Supt. of Schoals
School Board

ArchitectbEngineer — (Jeff Grau)
Feading

Eezional Office = 1102 0 Street_ Suke 5200 - SaTamerdo.  C& 95514 - 19167 44 5-5730
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CLOSEOUT PROCESS FLOWCHART

Plans for

construction are
submitted to DSA

A

Plans are
approved by DSA

DSA-1 application form defines the scope
of construction and individuals responsible

Overview of DSA closeout process

Tip: If the project you
are submitting is an
addition or alteration to
an existing building,

A

for observing construction and submitting
DSA-6 forms at completion of construciton

Documents required to obtain certification
are established at this time. Although,

and a plan
approval letter is
issued.

Start of

some particular issues may arise during
construction that cannot be anticipated at
this time.

construction

Construction

Construction must commence with 4 years
of the date of plan approval. Addenda
issued during bidding needs to be

verify that the existing

construction is certified

at the beginning of the
design phase.

Tip: Make sure the
scope is clear on
the DSA-102(s),
this is particularly
problematic when

approved by DSA. The DSA-5 (inspector
approval form) and the DSA-102 (contract
information form) needs to be submitted

prior to start of construction.

Deferred approvals need to be approved
prior to fabrication. Change Orders need to
be approved as soon as they are signed.
Miscellaneous issues and DSA field trip note

Reports are often

Phase issues need resolution ASAP. All lab
reports and semi-monthly reports need to be
submitted during construction.
A

Completion of

Start obtaining documents as soon as they

Construction

are available.

a portion of the
scope is being
constructed. DSA-
102s are required
for C.Ms

Tip: Lab and
Special Inspection

available prior to
completion of
construction

Tip: Don’t wait for

!

DSA issues a 90
day letter with a

| The 90 day process is initiated by the DSA

list of documents
required to certify
the construction

field engineer.

L

DSA issues a
closing letter either
with Certification
or not

L

Y

the 90 day letter

Types of Closing Letters
Type 1 — Close of File with Certification (clean close)

Type 2 — Close of File with Certification (missing documents)
Type 3 — Close of File without Certification (missing documents)
Type 3A — Close of File without certification with missing fee
Type 4 — Close of File without certification with known safety issues

If project closes
without

examination may

be requested

certification, a re- |

Re-examinations were previously known as re-opening
(changed due to the misunderstanding that the status had
changed from closed without certification to open.) DSA
charges a $150 fee to re-examine. Upon receipt of closing
documents DSA will issue either a Type 1 or 2 letter.

October 22, 2008
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SECTION 2 - RE-EXAMINATION OF CLOSED FILES (RE-OPENING)

GENERAL INFORMATION, REQUIREMENTS AND PROCESS

Once DSA has closed a project file, it is sent to State Archives. If the file has been closed
“not certified” then that status remains unaltered until that time the project is certified. In
reality there is no re-opening of the file but instead the file may be “re-examined” for
certification. The following steps are involved in order to have a file “re-examined”

e Send a package to DSA that includes a letter with the project name, DSA
Application number that requests the project file be re-examined for certification.
The package must include all items, documents and issues listed as missing,
outstanding or otherwise not resolved; as listed in the DSA “Closed Without
Certification” letter. Include a copy of the “Closed Without Certification” letter, and
the required $150.00 re-opening fee. All these items must be included in a single
re-opening submittal or the “partial submittal” will be returned as incomplete.

e All Change Orders, Addenda, Revisions and Deferred Approvals must be fully
approved prior to submittal of a re-opening package. Note, merely submitting to
DSA does not mean the same as approval. All construction documents must be
fully approved prior to re-opening.

¢ Re-opening packages that require approved Change Orders, Addenda,
Revisions and Deferred Approvals should include the DSA-143 transmittal
indicating the DSA approval.

e Required documents sent to DSA without a cover/transmittal letter and without
the re-opening fee will be returned without any review or DSA tracker updating.
After the 90 day letter expiration date, the project files are sent to State Archives
and therefore individual closing documents cannot be filed.

¢ Change Orders, Addenda, Revisions, Deferred Approvals and Field Change
Documents (FCD, PCO) can be submitted after the 90 day letter expiration date.
These items may be sent in individually for approval. This type of construction
document submittal for approval does not constitute a re-opening.

o When required documents cannot be acquired, approval from DSA for the
omission of required closing documents or alternate documents must be resolved
and secured in writing prior to the submittal of the re-opening package.

e Re-opened projects (complete with the $150 fee) for which packages are
submitted with un-approved documents, incomplete submittals or are not
otherwise able to certification within three (3) months of re-opening; will remain
uncertified, the files returned to archives and a revised uncertified closing letter
will be issued with a revised documents required list. To again re-examine the
project for certification will again require another $150.00 re-opening fee and
appropriate documents submitted.

e When a re-opening package is submitted complete, with the re-opening fee, the
project will be assigned to a Project Closing Specialist and the appropriate
District Engineer. The file will be re-examined (it may need to be ordered from
State Archives) and, if all documentation is correct, the project will receive
certification of compliance.

e Projects are re-opened in the order they (a complete package) are received at
DSA for all school districts. The only exception to this rule is if a delay in re-
examination process will delay or stop DSA plan review/approval of a currently
submitted project.
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SECTION 3 - CONTACTING DSA

3.1 GENERAL
DSA contacts are important to successful certification. Each project is under the
jurisdiction of a specific regional office. It is therefore necessary to contact the correct
regional office. Below are contacts for each regional office:

3.1.1 Administrative Questions:

The closing letter may contain the name and phone number of the DSA project
closing specialist. If it does then call that person (number). If that person no
longer works at DSA or the project has been re-assigned then ask the person
who answers the call for the appropriate contact.
If the closing letter does not have a contact name and phone number then call
the following:

0 Areal (DSA Oakland) 510-622-1845

0 Area 2 (DSA Sacramento) 916-323-2643
0 Area 3 (DSA Los Angeles) 213-897-0523
o]

Area 4 (DSA San Diego) 858-674-5441

3.1.2 Technical Questions:

You may contact the DSA field Engineer if you know who that person is for that
specific project.

The closing letter may contain the name and phone number of the DSA project
closing specialist. If it does then call that person (number). If that person no
longer works at DSA or the project has been re-assigned then ask the person
who answers the call for the appropriate contact. The closing specialist can
direct your call and/or question to the appropriate technical staff.

If the closing letter does not have a contact name and phone number then call
the following:

0 Areal (DSA Oakland) 510-622-3112
0 Area 2 (DSA Sacramento) 916-323-2643
0 Area 3 (DSA Los Angeles) 213-897-0314
0 Area 4 (DSA San Diego) 858-674-5441

3.1.3 Archive Requests:

You may contact DSA to request archived files:

0 Areal (DSA Oakland) 510-286-0711
0 Area 2 (DSA Sacramento) 916-323-6584
0 Area 3 (DSA Los Angeles) 213-897-2600
0 Area 4 (DSA San Diego) 858-674-5478
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Escalating issues

It is important to try to ask questions and work out issues at the appropriate staff levels.
If however, it is necessary for issues to be escalated then the appropriate chain and
contacts are as follows:

e Supervisor for Project Services (includes Closing Specialists)

(0]

o
o
o

Area 1 (DSA Oakland)
Area 2 (DSA Sacramento)
Area 3 (DSA Los Angeles)
Area 4 (DSA San Diego)

510-622-3126
916-323-2643
213-897-0902
858-674-5411

e Supervisor for Field Unit (includes District Structural Engineers)
0 Areal (DSA Oakland)
0 Area 2 (DSA Sacramento)
0 Area 3 (DSA Los Angeles)
0 Area 4 (DSA San Diego)

510-622-3112
916-323-3559
213-897-0950
858-674-5427

¢ Regional Managers (final contact in chain)
0 Areal (DSA Oakland)
0 Area 2 (DSA Sacramento)
0 Area 3 (DSA Los Angeles)
0 Area4 (DSA San Diego)

510-622-3109
916-323-3013
213-897-4092
858-674-5413

October 22, 2008
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SECTION 4 - DOCUMENTS REQUIRED FOR PROJECT
CERTIFICATION

GENERAL

Each project has specific documents that are required to be completed and filed with
DSA in order for DSA to certify the project. This section provides general discussion of
the various documents. Not all documents discussed here are required for all projects.

SIGNATURES ON DOCUMENTS

All documents that require signatures must be signed by the correct person. No person
may sign for any other person.

DSA will accept re-produced documents in which the signatures are therefore also
re-productions (not “wet” signed).

DSA-1 (APPLICATION)

One of the purposes of the DSA-1 (Application) or any amending document is to identify
the specific names of design professionals who are required to sign DSA-6A/Es (Verified
Reports). Forms that amend the DSA-1 include:

DSA-1

DSA-108 (Change in Delegation of Responsibility)

Letters that request a change in the name of individuals on the DSA-1

Notes: 1. The information on the DSA-108 and other forms that change the delegation of
responsibility supersede any information previously submitted on the DSA-1
form.

2. If a DSA-6A/E is submitted and signed by individuals that are not listed on a
DSA-1 or any amending document, then a DSA-108 needs to be submitted
before the DSA-6A/E can be accepted

October 22, 2008 Page 11 of 81
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4.3.1 DSA -1-Example

STATE OF CALIFORMIA FORM
M DIVISION OF THE STATE ARCHITECT DSA-1
AD [

APPLICATION FOR APPROVAL OF PLANS AND SPECIFICATIONS

Please Print or Type all Information - or you may fil out ondine ard print for sigrevtunes
ALL FIELD'S MUST BE FILLED IN FER INSTRUCTIONS

1. School District jor State Agency)  S3cramenio City Unifed School Distrct
Mailing Address: 425 1st Avenue, Sacramento, California 85313

2. Dist. Superintendent: Dr. Magdelena Mejia [ 216 - maggie-me) a@sac-city. k12.cau
Hamz Telzgrone Email

3. Dist. Dir. of Facilities: Jim Cobson {316 ) i mdifisac-ciy k1Z.ca.us
Ham= Teleonone Esrenil

4. Mame of Facility: Wash=ngion Elementary

3. Construction of: mamese*  &dmin. Bldg. &, 6 C.5. Bldgs. 8 to G, M-U Bidg. H, and & C.3.Bldgs.(24x40 reloc.)
Sjm Suldings o7 Improements
B. Addition to: names o
Suldings or Imgrosemenis)

7. Relocation of: 2 Tzt Bidgs. (1240 relocatables)
{Ham=s of Buficings)

Alterations: 8. General Alterations to:
[Kames of Buldings or improv=mens

3. Rehabilitation of:
Ham=s of Bulicings)
10. Reconsiruction of:
Ham=sz of Eulicings)
11. Review [] This iz an Accesss only project [0 OTC review is requesied {Form D5A-145 is attached)
being
requested |:| Incremental review has been requested. The scope of increments has been discussed with the DSA Project
Intake Architect prior to submitial. Form DSA-1.INC "Definition of Scops of Increments”, & attached

D5A Rehabilitation
Pre Application #

12. Project Location: 1522 Education Way

(Strast Address)
13. City & Zip Code: Sacramentc 25830 County of: Sacramenio
14. Project Tracking Number (PTH): 15. Estimate Cost: 34,000,000
16. |s project funded by the Office of Public School Construction (OPSC)? YES[] MO If "WO" skip tone 173
168a. OPSC Application Number: 18b. [ Client is requesting DS A verification for an OPSC
incentive grant (not appicable f answer to 16 5 "NO7)
17. Approx. Total Floor Area (Sq. Ft):  20.000 18. Design Snow Load: zero

19. Applicant's statement of responsibility: | cerily, urder penaity of parjury. that | am acting for the school DistrictState agercy i the legal
capactty of agent masing appication for approval of plans and speciications. | furhier caniy that, 1o ine best of my krowizege, he answers given
on both slodee of tis apolication are frue and comect.

Signature of Applicant: Date: B0 j
20. Name of Applicant:  Jeff Grau Title:  Architect
[Pl=ase Frint}

21. Mailing Address: rAppicant cfierent fom name snown In 21 or 2235

DOS5A USE OMLY FEE SCHEDULE CORRECT FEE FEE PAID UP/OP REFUMD
AT
55
DSA FILE WO DSA APP. NO. | DATE ASSIGMED ESTIMATED COST
02 - 108782
mas 4 R 475 T CALE Page 1of 2
P AR e AR DGS E'glﬁagmlls?n COF GENERAL SERVICES e
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IL!‘ APPLICATION FOR APPROVAL OF PLANS AND SPECIFICATIONS FORM DSA-1

22. Plans, specifications, and related work were prepared by, and observation of construction will be performed by:
Jeff Grau C14648

Prictor Syne mame of Archiiect or Enginasr Iy General Sesponsinie Chage A Reg. Mo

23. Firm Mame: Rainforth Grau Architects

Address: 2407 J Shreed Sute 202 Sacramenio, Cafornia 25818
(816 ) 388 _ To80 (916 ) 388 _ Tood
Telephone Ma Extmrizlon Fax Mo E-miall Address

24. The following individual is authorized to act as Alternate to the Architect or Enginest named above:

Wichas! Ramnforth —_—— e —
i O

Prinfed fame Signature

CARBg Na. Cazen Tal# (216) 388 - T80  E-mall Address

25. If portions of the preparation of the Plan and Specifications and observation of construction were
delegated, show name of Registered Engineer, and related information below:

255 Structural Bruce Doig CAReg No. 52522 Telz (S1E) 3@ - 2530
g Sl Fax® (916) 386 _ o623

25hL. Mechanice  Lawrence Giowvi CAReg No. M20G32 Telw (009 ) 270 _ 267
Englnesr e = : :

25, Elecinical Wes'zy SEmith CA Reg ta. E12813 Teix [Ti4) 536 _ 8451
Enginaer — " : -

254, Geatesnnical CA Reg. Ko, Teig | ] =
Erginesr m— o

26. O Tnis project involves delegation of responsibility other than reflected in line 25 above.
Form{s) D5A-1.0EL is {are) attached providing addtional project information

27. OTHER FALTORS- Check appropriate boxes

GEOLOGIC have verfled that this project doss not require submistal of 3 Geological Hazard Repord, per DEA IR A2 | Sactiond.
HAZARD

{cnecs 1 boxonly) ]| Geclogicesl Hazard reports |5 reguired and Is being (has been) submimed

WAIVER OF (For Relocatanle Bullcng Oniy) The school dstrict requests walver of durabiity requirements for substandard
DURABILITY foundations per 15 15-1 and acknowledges that a conditonal approval I acceptanie.

28. Statement of responsibility: Architect I Engineer in General Responsible Charge

| cerify under penalty of perury that all information presented omn this form iz frue and cormect and that | understand, and
will fulfill, my responsibilifies as the architect'engineer in ganeral responsible charge of this project as defined in Title 24,

Fart 1, Section 4-347 7 the California Code of Regulations.
Signature: Date: Feb 10, 2009 =

{Architect Or Enginger in Ganeral Respansble Charge)
Indicats which Regional CMce the Form DSA-1 &5 Deing submitied to:

D54 San Francisco Bay &rea Reaion DSJ.Sau’a'm:mu Ragion D 54 Los Angales Basin Ragion D 054 5an Disgo Region
1515 Clay Seraat, Suite 1201 1102 O Serawt, Suite 5200 700 M. Alameda Stresl, Sulte 5-500 1 6530 Wast Bamarda Criva
Daklard, (& 23512 Sacrameric, T4 #5814 Los Angeles. CA 90012 5o Diego, CA 82127

Cizdaimar | canify that this form iz an exactduplicate (varbatimt of the fomm providad by the Dividon of e State Archivect (05&) Le. Form D581
{Revizion of 1-20075 In the event a conflict shoul sxisi, the larguags in the current DE& Form will pravail,

CALIFCHMIA Page2 of 2

FORM DSA-1 Fas 12107}
DG5S  oesartMENT oF GanERaL sERVICES
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4.4 DSA-108 (DELEGATION OF RESPONSIBILITY)

Form DSA-108 changes the delegation of responsibility from those persons listed on
form DSA-1 to others listed on form DSA-108. This is useful when those listed on the

original DSA application (DSA-1) are not able to complete their delegated

responsibilities. The form consists of providing the following critical information

Project Name and Application Number.
Delegated From

Delegated To

Signature and Date.

441 DSA-108 - Example

PLEASE SUBMIT THIS FORM TO YOUR LOCAL DSA REGIONAL OFFICE

State of California » Armold Schwarzeneger, Governor
State and Consumer Services Agency * Department of General Services
‘ DIVISION OF THE STATE ARCHITECT
o J8

CHANGE IN DELEGATION OF RESPONSIBILITY

F'),Eal—keme—\ Effective Date of Delegation: File Mao.
34-53

Application No.

02 - 108762

<'v‘-':—.5r'ir'g1or Elementary 7 - <

Acting for the school boardiowner in the lzgal capacity of agent. | hereby reguest that the application
for approval of drawings and specifications for the subject project be amended 1o delegate responsibility

forthe [] preparation of plans and specifications

obsarvation of the construction

of the Siructural ~ | portion of the construction (line # 253 , of the application} as follows:
/\
Delegated frurﬁ Bruce Doig )
S —
[ Architect [*] Structural [ Mechanical [ Electrica [ Geotechnical
Engineer Enginear Enginser Engineer
Celegated Lc@:lby ﬂ-wdersnm Registration # Phone #: | | -
N~ ~— - L
[] Architect [*] Structural [ Mechanical [] Electrical [] G=atechnical
Enginesr Enginesr Engineer Enginear

Firm Name [ Address: Anderson Doig Structural Enginsers

5172007 -

Eesparsibﬂmenzed by: %j_%\ Date’
]
Authorlzed%_ D—'—l—/— / DsKE,- 12007 |~

_—

TE

Persons delegated responsibility for observation of construction, or portions thersof, shall make verifisd
reports (Form DEA-GA/E) to the Division of the State Architect (D2A). as required by Section 4-2346,

Part 1, Title 24, California Code of Regulations

Persons relieved of responsibility for observation of constructon. or portions thereof, shall make a verfied
report (Form DSA-3A/E) covering the work done up to the date their responsibility terminated.

CALIFORMIA
o School Board QDGS CEFARTMENT OF GENERAL SERVICES DEA-108 (Revised 1-12-07)

October 22, 2008
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DSA-102 (CONTRACT INFORMATION)

The DSA-102 Contract Information form provides the contractor’s information. The
following critical information must be provided on DSA-102.

Project Name and Application Number

Start Date

Contract Number

Contract Amount

Contractor Name

Scope of Contract

Signature of Architect

Notes: 1. If any of the above information is incorrect or incomplete, a revised or
corrected DSA-102 is required.
2. Volunteer projects need to list the name of an individual who is acting as a
contractor and the dollar amount would be based on an estimate of the fair
market value.

4.5.1 Requirements

e The DSA-102 information must be received by DSA before any Change Orders
can be accepted by DSA.

e A separate DSA-102 must be filed for the Construction Manager.

e For projects with multiple prime contracts, a DSA-102 can be filed for each
contract. However, it is recommended to use a single DSA-102 with an attached
list of prime contractors.

o If a single General Contractor or Construction Manager (Construction Manager is
at risk) holds contracts, then DSA considers only one contract exists (that
between General Contractor and the district or the Construction Manager and the
district). That prime contract is listed on the DSA-102 and sub contractor
contract information is not listed.

October 22, 2008 Page 15 of 81
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DSA-102 — Example (Annotated)

Below is a detailed description of required information. If a field in the form is not
annotated (and appears blank), the information in the field is not essential for closeout.

Indicate the contract number here. |
STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES FORM

DIVISION OF THE STATE ARCHITECT [DS/A-102

|A separate form is required for each contract. Therefore, multiple forms may Rev.9-02

be filed under a single application. You must determine if all contracts have
been reported to DSA, including contracts for construction managers.

J, NTRACT INFORMATION Eilo #
File prior to start of construction
4 Submit information for each contract on a separate form. App # Required Information

|The school name. A list of school sites (for projects with multiple sites) or reference to an attachment are also acceptable. |

Project Name

District / Owner

Original contract amount (should not include Reauired
| ‘ Start of Construction (Date)

Contract Amount § [change order amounts)

Contractor & Address

Subcontractors: (Attach list with names and addresses.)

Testing Laboratory & Address

| have verified that the lab is employed directly by the
LEA#: Exp. Date: School District per Section 4-335 (b) of Title 24, Part 1: N

Inspector & Address

Scope of Contract: (List buildings. In addition, complete items 1 through 4 below)

__|This scope should match the scope on the DSA first approval letter, unless only part of the scope of the application is under this |

contract. The PCS should confirm the scope, but DSEs are ultimately responsible for scope. Changes to the scope should only be
—made with DSE recommendation. -

1. Alternates included in this contract are: (Complete bid form showing cost is acceptable in lieu of detailed description hereon.)

2. Buildings and other portions of the work SHOWN on the approved plans and specifications but NOT INCLUDED in this contract are:
|Any scope indicated here would be either under another contract or would not be constructed at this time. |

3. Buildings and other portions of the work NOT SHOWN on the approved plans and specifications but INCLUDED in this contract are:
(Describe. If necessary, please use the reverse of this form.)

4. Buildings and other portions of the work SHOWN ON OTHER applications and INCLUDED in this contract:
(Describe. If necessary, please use the reverse of this form.)

Signature (Architect or Engineer in General Responsible Charge of Observation of Work)
iRequifedl

Forward to (Choose one).

[ DSA San Francisco Bay Area Region [ DSA Sacramento Region [ DSA Los Angeles Basin Region O DSA San Diego Region
1515 Clay Street, Suite 1201 1102 Q Street, Suite 5200 700 N. Alameda Street, Suite 5-500 16680 West Bernardo Drive
Oakland, CA 94612 Sacramento, CA 95814 Los Angeles, CA 80012 San Diego, CA 92127

NOTE: Approval of an inspector shall be secured at least 10 days prior to start of construction.

Disclaimer: | certify that this form is an exact duplicate (verbatim) of the form provided by the Division of the State Architect (DSA). In the evenl a conflict should exist,
the language in the DSA form will prevail,
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DSA-102 — Example (with Multi-prime Attachment)

The multi-prime list must indicate the contractor’s name, respective contract amount,
and bid package #.

STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES FORM

DIVISION OF THE STATE ARCHITECT DSA-102

Rev.9-02
CONTRACT INFORMATION Fio% 339
File prior to start of construction
PHASE TWO Submit informaticn for each contract on a separate form. App# 04-107354 7/
Project Name _Bernice Jameson Todd Elementary School
District / Owner _ Corona-Norco Unified School District
Contract Amount $ _ 16,932,351.00 (see attached list) Start of Construction (Date) 10/11/06
Contractor & Address  Edge Development, Inc. 27368 Via Industria, Suite 101 Temecula, CA 92590
Subcontractors: (Attach list with names and addresses.)  See attached list for Multiple Prime Contractors.
Testing Laboratory & Address _ Earth Systems 9253 Hermosa Ave., Unit C Rancho Cucamonga, CA 91703
| have verified that the lab is employed directly by the
EEA#: 50 Exp. Date: 07/22/06 School District per Section 4-335 (b) of Title 24, Part 1: Z

Inspactor & Address  John Ross, 36447 Seine Ct., Winchester, CA 92596

Scope of Contract: (List buildings. In addition, complete items 1 through 4 below)
Phase 2: Construction of Admin. Building, Kindergarten Classroom Building, M.P. Building, 2-story Classroom Building,
Lunch Shelter, Fields, Playground, and Parking Lot

1. Alternates included in this contract are: (Complete bid form showing cost is ptable in lieu of detailed description hereon.)
N/A

2. Buildings and other portions of the work SHOWN on the approved plans and specifications but NOT INCLUDED in this contract are:
Phase 1. Site grading and installation of deep utilities.

3. Buildings and other portions of the work NOT SHOWN on the approved plans and specifications but INCLUDED in this contract are:
(Describe. If necessary, please use the reverse of this form.)

N/A

4. Buildings and other portions of the work SHOWN ON OTHER applications and INCLUDED in this contract:
(Describe. If necessary, please use the reverse of this form.)

N/A

)
Signature (Architect or Engineer in General Responsible Charge of Observation of Work)
Stephen A, Wilkerson, AIA, HMC Architects
Forward to (Choose one):

[ DSA San Francisco Bay Area Region [] DSA Sacramento Region [J DSA Los Angeles Basin Region [Z] DSA San Diego Region
1515 Clay Street, Suite 1201 1225 R Street 311 South Spring Street, #1301 16680 West Bernardo Drive
Oakland, CA 94612 Sacramento, CA 95814 Los Angeles, CA 80013 San Diego, CA 92127

NOTE: Approval of an inspector shall be secured at least 10 days prior to start of construction.

Disclatmer: | centify that this form Is an exact duplicate {verbatim) of the form provided by the Division of the State Architect (DSA). In the event a confiict should exist,
the language in the DSA form will prevail,
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Bernice Jameson Todd Elementary School
CORONA-NORCO UNIFIED SCHOOL DISTRICT

Attachment to Contract Information (DSA-102)
DSA # A-04-107354, F-33-9

Prime Contractors for Phase 2

padd 5/?//0;?
st (ofu/%

CATEGORY DESCRIPTION NAME & ADDRESS CONTRACT AMOUNT
Nature Tech Landscaping
1760 Mariborough Avenue /
BP-3: Landscaping Riverside, CA 92507 $670,000.00

Landmark Fence Co., Inc.

o

3964 Mission Boulevard -

BP-4: Fence & Gales Montclair, CA 91763 65,583..00
T.B Penick & Sons, Inc. =
380 State Place

BP-5: Concrete & General Construction | Escondido, CA 82029 3,627,000.00
Blazing Industrial Steel, Inc.
9040 Jurupa Road Py

BP-6: Structural Steel & Misc. lron Riverside, CA 92509 1,362,638.00
Rocky Coast Framers, Inc.
135 So. Market Place ~

BP-7: Rough Carpentry Escondido, CA 92029 2,275,000.00
David M. Bertino Manufacturing Inc.
1696 West Mill Units 21-22

BP-8: Casework Colton, CA 92324 415,000.00
Bell Roof Company, Inc. Y
P.O. Box 5218

BP-9: Roofing San Bernardino, Ca 92412 290,638.00
Challenger Sheet Metal, Inc.
9450 Candida Street -~

BP-10: Sheet Metal San Diego, CA 92126 205,310.00
TR Mulligan, Inc. /1
1604 Chestnut Avenue

BP-11: Doors & Hardware Carlsbad, CA 92008 384,540.00
Roy E. Whitehead Inc. /
2245 Via Cerro

BP-12: Glass & Glazing Riverside, CA 92509 63,335.00
Caston Plastering and Drywall Inc. =
354 8. Allen Street

BP-13:; Gypsum & Plaster San Bernardino, Ca 52408 1,598,885.00
Inland Pacific Tile /
1808 Commarcenter West, Suite B

BP-14: Ceramic Tile San Bemardino, CA 82408 148,400.00
Elljay Acoustics, Inc. P
1586 North Batavia Street

BP-15: Accustical Wall & Ceiling Orange, CA 92867 168,547.00
Pro Installations Inc. o
dba Prospectra Contract Flooring
8320 Camino Santa Fe, Suite 100 183,675.00

BP-16: Floor Coverings San Diego, CA 92121

Page 1 0of 2
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Bernice Jameson Todd Elementary School

Corona-Norco USD

DSA-102 Attachment — Phase 2

A-04-107354, F-33-9
Page 2 of 2

CATEGORY DESCRIPTION NAME & ADDRESS CONTRACT AMOUNT
Borbon Incorporated
7312 Walnut Avenue

BP-17: Painting & Wallcovering Buena Park, CA 90620 248,900.00

//

RVH Constructors, Inc.

BP-20: Plumbing

320 S. Milliken Avenue, Suite A /
BP-18: Specialties Ontario, CA 81761 492,800.00

JPI Development Group, Inc.

41205 Golden Gate Circle Ve

Murrieta, CA 92562

739,000.00

J.G. Tate Fire Protection Systems, Inc.

12600 Stowe Drive, Suite 11

-

BP-21: Fire Sprinklers Poway, CA 92064 367,200.00
RAN Enterprises, Inc.
18411 Gothard St., Unit G e
BP-22; HVAC Systems Huntington Beach, Ca 92648 1,347,000.00
CAMBK Inc. dba Tri-City Electric
43300 Business Park Drive, A-106 rd
BP-23: Electrical Systems Temecula, CA 92580 2,278,900.00

TOTAL CONTRACTS INCLUDING CM FEES & GENERAL CONDITIONS

$16,932,351.00

DSA-291 (LABORATORY VERIFIED REPORT)
Most (but not all) projects require materials testing. Project testing requirements are
shown on the construction documents and summarized on the DSA testing and

inspection (T&l) form (DSA-103).

The T&I form is filled out by the design professional and accepted by DSA as a

prerequisite to plan approval. The T&I form is not required for project closing but is used

to identify those tests and special inspections required for the project.

At the conclusion of the project, the Testing Lab is required to provide evidence to DSA

that all required tests have been completed.

o For older projects the Lab Manager would provide a signed affidavit
(“Customized lab verified report”) to DSA stating that all required testing has

been completed.

e The Laboratory also may have filed a DSA-6 form.

e For More recent projects the Lab provides an executed DSA-291 (Laboratory
Verified Report), signed by the lab manager, evidencing all required testing has
been completed. DSA-291 must be signed by the licensed civil engineer who

supervised the testing.

All three of these methods are acceptable for project certification except for projects
where construction has been completed after January 1,2006, the DSA-291 form must

be used.

October 22, 2008

Page 19 of 81




4.7

Division of the State Architect Project Certification Guide

DSA-292 (SPECIAL INSPECTOR VERIFIED REPORT)

Some (but not all) projects require special inspections. Project special inspection
requirements are shown on the construction documents and summarized on the DSA
testing and inspection list (T&I) form.

The T&lI form is filled out by the design professional at the time the plans are approved.
The T&lI form is not required for project closing but is used to identify those tests and
special inspections required for the project.

At the conclusion of the project, the Special Inspector(s) is required to provide evidence
to DSA that all required special inspections have been completed and that the inspected
construction complies with the DSA approved construction documents.

o For older projects the Special Inspector would provide a signed affidavit
(“Customized Special Inspector verified report”) to DSA stating that the
specifically listed required special inspection has been completed and the
construction found to be in compliance with the construction documents.

e The special inspector also may have filed a DSA-6 form.

e For more recent projects the Special Inspector provides an executed DSA-292
(Special Inspector Verified Report), signed by the Special Inspector.
All three of these methods are acceptable for project certification except for projects that
construction has been completed after January 1,2006, the DSA-292 form must be used.
e DSA-292 for masonry must be signed by a DSA-approved masonry inspector.

e DSA-292 for shop or field welding must be signed by individuals who are
AWS/CWI licensed (the seven digit license number must end in a 1 or 3 and the
expiration date of the license must post-date the signature date)

e When DSA approves a specific individual (via Form DSA-5) to perform any
special inspection, that individual must sign the DSA-292 form.
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4.7.1 DSA-292 - Special Inspection Verified Report - Example
DSA is specifically looking at the circle information for completeness and accuracy.

EQEM 00

s STATE OF CALIFORNIA » DEPARTMENT OF GENMERAL SERVICES DSA_EQE

@ DIvisSIO TECT =~ oo
Speclal Inspection Verified Report (SIVR

Mote; This form must ke submitied by the Special Inspector within 14 days of the conclusion of work reguiring special inspection, or
when work has stopped for mores than one month, or if the services of the Specal Inspector have been termmated for any reason.

A.|Be b us 34-53
Prajact Hams j
Washington Elementary Vd
02-108752
To: Sacramento City USD -8
Schoal Dist.
425 1at Avenue, Sacramento, California 95818 Final-Waork 100% Complata
Addrass [ in-Frogrese: % Complats
O Terminating: % Complats
Jim Dobson
Attention

B. | | personally performed all construction inspections described in Section C. My inspeci-
fions were performed in accordance with the requirements of the DSA approved
documents.

C. | My work included continuous inspection of construction in accordance with the “DSA
approved” documents as follows (list all special inspections performed and/or specific

pordi nstruction which you personally inspectaed.):
Shop and Field Welding
—— =

All inspW

q
D
— . .
LETT | know of my own personal knowledge that the work has, in every matenal respect, bee
N performead in compliance with the “D3A approved® documents, except as fnllaw

WNG Exceptions”): NO EXCEPTIONS
—

F. Wﬁpﬁnaw of penury that | prepared the above Teport
rui______/___/

h
< Signed J(__ E‘%— = 9112007 AWSICWI 04070331
W@namm Data W

Print Mame:_Tobin Smith
Lalb Mame: Wallace Kuhl e LEA® 115
Address: 3080 Industrial Blvd. City: W.Sacramento  iate: CA Zi—p:&

statements

CCY Project Architect
Structural Engineer
Project Inspector
DSA Regional office See other side for instructions

FORM D3A-282 (rew DE/OTAE6) Special Ingpaction Verifed Report PAGE 1 OF 2
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DSA-293 (GEOTECHNICAL VERIFIED REPORT)
Most (but not all) projects require earth work that is monitored by a Geotechnical
Engineer.

e For older projects the Geotechnical Engineer would provide a signed affidavit
(“Customized geotechnical verified report”) to DSA stating that all engineered fill
tests and inspections have been completed.

e The Geotechnical Engineer also may have filed a DSA-6 form.

e For More recent projects the Geotechnical Engineer provides an executed DSA-
293 (Geotechnical Verified Report), signed by the Geotechnical Engineer of
Record, evidencing all required Engineered fill testing and inspection has been
completed.

All three of these methods are acceptable for project certification except for projects that
construction has been completed after January 1, 2006, the DSA -293 form must be
used.

e DSA-293 must be signed by a licensed geotechnical engineer.
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4.8.1 Customized Narrative Letter Verified Report - Example

The example below is an acceptable Geotechnical Verified Report that pre-dates the
standard DSA-293 form. Geotechnical and Engineered Fill reports are equivalent.

Y i 'L“NF r
Bl KLEINFELDER

ATy R, L S| i T 5
agptember 22, JUK4 L¥sA E) A
1 | U £ ™ A A
File No. 427435 DEA App
R

AL 1A
SEFERAL SERWCES

Fa Mmified School Dizmrict 3 -
1975 Permsylvania Avenue SEP 30 2004
Jd CA 04534
i) DNVISION OF "l-'.:'-_. I HTEG
VERIFIED REPORT
ests and mspaections performs ersomme] Lsed
Suisun Elementary School 2004
Fairfield Suisun Unified School District
Were made in accordance with the approved plans and specifications, projects somls i
1d the regulations of the Division of the State Architect (DSA and that all were reported to said off
¥ YT | 11 I 1 1 ) T
| abu nd | the content ]

Wocis 1O

Thomas C. Ries
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DSA-6 (INSPECTOR VERIFIED REPORT)
DSA-6 (CONTRACTOR VERIFIED REPORT)
DSA-6A/E (DESIGN PROFESSIONAL VERIFIED REPORT)

o The DSA-6 is used by the inspector(s) and each contractor with a prime contract with
the District to state that construction either does or does not comply with DSA-
approved plans.

o The DSA-6A/E form is used by the architect, structural, mechanical, and/or electrical
engineers to state that construction either does or does not comply with DSA-
approved plans.

o DSA-6 forms have been used in the past by testing labs or special inspectors instead
of DSA lab verified reports.

Notes: 1. Construction Managers are not required to file a DSA-6 unless they are acting

as general contractors (i.e., they own the contracts and are at risk).

2. Assistant Inspectors are not required to file a DSA-6 unless requested to do
so by the DSE.

3. The DSA-6 submission requirements can differ depending upon the project
or types of construction

Required DSA-6 and DSA-6A/E Form Information

Forms DSA-6 and DSA-6A/E require the following critical information. If any required
information is not correctly provided, then the form is rejected by DSA.

Application number

% Completion
If less than 100%, remaining work/issues must be clearly and explicitly defined.

Project Name
Project Scope

Total number of Change Orders

If the number of Change Orders listed on the DSA-6 is different than what has
been approved, then reconciliation is necessary by reconciliation of change
orders, submitting a new DSA-6 or both.

List Work to be Completed
Any qualifying statements must be reviewed by the DSE.

Name and Title of person signing the DSA-6

To determine the correct person has signed the DSA-6, Verify with DSA-1 for the
design professional, the DSA-5 for the inspector, and the DSA-102 for the
contractor

Signature
DSA checks to make sure the document is signed by the appropriate person.

Date signed

Change order dates should pre-date the DSA-6 or DSA-6 A/E signature. In
addition, all Deferred Approvals, Change Orders, Revisions, Addenda, etc. must
be resolved prior to acceptance.
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Note: DSE’s have the authority to accept a DSA-6 or DSA-6 A/E as final even if it does
not meet all of the requirements listed above.

4.9.2 DSA-6 - Example
DSA is specifically looking at the circle information for completeness and accuracy

CALIFORMIA DEPARTMENT OF GEMERAL SERVICES ?ms VERIFIED D SA 6
DIVISION OF THE STATE ARCHITECT ; REPORT -

Rev. 1-02
Baoth the Contractor and the Inspecior must submit a ssparate copy of this fom directly to DSA. File this report at completion of projact, when
ervices in connection with the project are teminated, when work stops for more than ons month, arwhen any building of the project is occupied.

Chezk all Final - Wark 100% somplet [ Terminating CSAFlaNO. 4 £
applicable izate at “&" below) = ==

C5A Applicaticn Mo,
I JBuildingfs) — occupied []Work Stopped PH '@2-1 DB?Q@
This report inzludes all construction work through the dats of: 12 manth 12 sl 2006 wear
Schicol DisrciC f Project Hame (Sohe .
R sacramento City USD ! ' ’@ashmgton Elementa@
Scops of Wiork Site Woaork > Contract Amount 3 433'._1...0\/
I (A= CATEGORY % COMPLETE | INDICATE IN EACH APPLICABLE CATEGORY % COMPLETE
Site work Fire Alarm System
Foundation Fire Sprinkers & Suppression Systems
Structural Frame Access, Gates & Fire Flow
Electrical {including grounding systemns) Accessble Parking
Plumkbing Ramps/Elevators Lifts
Mechanizal Accessible Restrooms
Finizhes Accessibility Signags

Total Project Completion (estimats total percentage of completion for projects where work is not compls@

—
* List work to be mmple@{ma:h additional pages as necsssany:

Total Number of Change Orders at Close of Projed —

/2
.
\J

This ssction to be eemplated by Project Inspecter or Contractor:
| knoey of mry own psrsonal knowledge that all construction has, In avary matarial respact, besn parfomead In compllance with the DEA approved

documents. | declsis Nodasp e PRSI T T [T el = ks TEpOTL arvd AL el 50 TS ST e \
<% Mﬁl Name Seward Schreder pae 12 -18 _ 06

- ————
This Coniractar hep=cior, Assistant Inspecior, Coniractor, School DisinddOwner)
Businass Acdress F.0. Box 7271

j QROZT
city Chico _———— Stata ap 927
W representative of district performing ewn work must also complete the following: \

| am an authorized ofda of

\V

(Comracting Firm, Corporation, or Scheel District parfomming work)

WOTKING In the capacity of

v nar, Partrer, President, Vicepresident, Supennlendent)
with perss & of the work of construction. | have bsen authorized by sald fim o colporaton & sign mM

— — — —
Submit complstad fom 1o the DSA Reglonal Cilcs whars this propct was Ts-
DA San Frandsco Bay Area Region  [= DSA Sacramenks Regon [ DSA Los Angsles Basin Reghon DSA San Dlegs Ragion
1515 Clay Strest, Sulbs 1201 1102 @ Shrast, Sulks 5200 211 2. Sping Stsat, Sults 1201 16680 Wast Bamardo Dive
Caklard, CA 94812 SacrEments, GA 05814 Los Angaks, CA 50013 San Dlago, CA 22127
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4.9.3 DSA 6 A/E - Example

DSA is specifically looking at the circle information for completeness and accuracy

CALIFORNIA DEPARTMENT OF GENERAL SERVICES
DIVISION OF THE STATE ARCHITECT

(es

VERIFIED
REPORT

Tes e fibeed by this dissicr probessicnal in ganersl reaponuble chisngs st complebion of progect, whien senaces inconnection with progec ae bmansted,

DSA-6A/E
[

mnmeM. or whien any bulding of the progct is ocoupkd.
Check -J\%ﬂw 100% complets [J Terminating DSAFdeNa. ., o
applicable Wark not completed (indicate at "% " balow) oA Ty
boxes: [ Buikdingis) —— cccupied ] Work Stepped 02- 10874
This répart includes all construction work through the date of; _E_-monﬁ,_é—_—.d*-*wﬂ_- Y
Sehesd Distriot Cravre Pyt M )
* mento City USD “%gm Elementary’
Scope of Work New Campus (Granite Const, & Meehiis) wctAmeunt ¥ 5,004,500 and $650,000
INDICATE IN EACH CATEGORY % NOICATE N BACH AFFLICABLE CATEGORY s;cc-ns?
Site work Fire Alam System
Feundation Fire Spainklers & Suppression Systems
Structural Frame Acceas, Gates & Fire Flow
Electrical (including grounding systems) Accessitle Parking
Plurmnbing Rampa’Elevator/Lifts
Machari: al Accessible Restrooms
Finighes Accessibility Signage
Total Project Completion |sstimats total psrcentage of complation for projects whers work is not k 100

Euﬁ wiork to be completed RByach addtional pages us recsssarg:

Total Number of Change Orders at Close of M@

AFFIDAVIT OF RESPONSIBLE PARTIES

| krzvw of miy cwn personal knowledge that all contruction has, in sveny matenal respect, been perfomed in compliance with the DS A approved

docurments, | declare undsr penalty of perjury that | prepared this o stalements are s,

Owiginal shpnafures ans negunsd

PrintName =

in general esponsibles changs for obeervation of the wod

Grau

Mh\g?

ity Sacramento State CA__ z3p 95818 N

/Strucull Emginesr eaponsbility for observation of the wod

Signaturs PPrriint Hame

Colby Anderson

Date 12 - 22 - 07

Address

City Sacramenio Stals CA Tip 56830

hamical Emginesr del  responsiblity for cbeervation of the work
" Z__. Print Hame Lawrence Giovi

Date_12- 22 - 07 /

Address

it Sacramenio CA
City State Tp_

Electrical Engi e reaponsibilty for obesrvation of the work
Signaturs Print Name Y2 ley Smith
e —

-

—

Address

City s CA 7p
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NOTICE OF COMPLETION (NOC)

A Notice of Completion (NOC) filed with DSA by the School District/owner is required
before DSA can issue a certification letter. If there are multiple contracts, then there
may be multiple NOC submitted (and multiple NOC dates)

Acceptable Forms of NOC
e NOCs can be submitted using:
¢ Notice on School District Letterhead
¢ Notice filed with County Recorder

Required information
The following information is required to be included as part of a “Notice of Completion”

e School (Project ) name and Application number
Identify the project to which the NOC applies

e Contractor name(s)
e Completion date
e Signature of school district representative

Notes: 1. The term “substantially complete” is acceptable, when the NOC is signed by
the school district representative.

2. The AIA notice of substantial completion is not acceptable as a NOC
because the AIA notice is signed by the architect and not the school district's
representative.
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4.10.3 Notice of Completion - Example
DSA is specifically looking at the circle information for completeness and accuracy

RECORDING REQUESTED BY AW RR RN AR

Davis Joint Unified School District YOLO Recorder's Office
AND WHEN RECORDED MAIL TO Freddie Oakley, County Recorder
DOC- 2005-00091 45-00
Facilities Department fcct 116-Davis - NC av.
Davis Joint Unified School District Monday, FEB 28, 2005 @9: 310&35459 1
1919 5™ Street TWipd  $0.00 Nor-
Davis, CA 95616 LUP/RE/1-1
SPACE ABOVE THIS LINE » ——

NOTICE OF COMPLETIO!

NOTICE IS HEREBY GIVEN THAT:

1. The undersigned is the owner of the interest or estaie stated below in the property hereinafter described.
2. The full name of the owner is DAVIS JOINT UNIFIED SCHOOL DISTRICT.
3. The full address of the owner is 526 B Street , Davis, CA 95616.

4. A work of improvement on the property hereinafter described was completed of{ February 17, 2005.
The work done was:

@ of Davis High School Exn@ ject

5. The name of the original contractor, if any, on such work of improvement was :
@Bmﬂwm Constmctio; Inc.)
6. The property on which said work of improvement was completed is in the City of Davis, County of Yolo,

State of California and is described as follows:

Davis High School .

T The street address of said property is:
315 West 14™ Street, Davis, CA 95616.

Signature of Owner names In paragraph 2 Or His Agdnt: %
Romh?@isﬁministrﬂor In-Charge

VERIFICATION OF OWNERS
STATE OF CALIFORNIA
County of Yolo,

1, the undersigned, say ; I am the _Facilities Administrator In-Charge ., the declarant of the foregoing notice of
completion; I have read said notice of completion and know the contents thereof; the same is true of my own
knowledge. 1 declare under penalty of perjury that the foregoing is true and correct.

- [ FOR
Exccutedon _ 2 //8 .2005, at Davis ., CA NOTARY SEAL
( City / ( State ) OR

—_— STAMP
/l{ignatur(;, of (/ﬁccr
END OF Documeny 009145 FeBze g (
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DSA-102 / CHANGE ORDER / DSA-6 INTERDEPENDENCIES

Although DSA-102s, Change Orders, and DSA-6s are
discussed individually in this guide, the acceptability of each is
dependent upon the others.

If all documents have been submitted and completed correctly,
DSA-102s, Change Orders, and DSA-6s can be accepted.
Unfortunately, the correct submission and completion of
documents generally does not happen and therefore all or some
of these documents are rejected on a regular basis.

The following interdependencies must be analyzed to determine
if any DSA 102s, Change Orders, or DSA-6s must be rejected:

e DSA-102(s) should cover all contracts associated with
the scope being closed. Coverage is determined by
examining the scope portion of the DSA-102.

e DSA s required to approve ALL change orders
associated with each contract. Determining the
presence and number of change orders is accomplished by examining the
number of change orders indicated on the DSA-6 forms versus the number of
change orders in the file.

o The DSA-6 forms should cover the entire scope being closed and the number of
change orders approved should be indicated.

Change
Orders

CHANGE ORDERS

All change orders incurred during the construction of a project are required to be
submitted and approved by DSA. The statutes and regulations governing school
construction required that all changes to approved construction documents be approved
by DSA prior to the construction of the changes. Since construction usually proceeds
faster than a District can obtain full change order approval from their Boards, there exists
regulations that allow the technical portions of a change order to be submitted and
approved by DSA prior to the submittal of the final and fully executed change order. This
method utilizes the FCD (Formerly PCO) process. Unfortunately, there are many
instances where this process was not followed and there exists change orders that have
no DSA approval, yet the construction has been completed. The following information is
provided about change order review and approval.

e Upon receipt and review by DSA, DSA produces a Transmittal Memao.
Therefore, each Change Order should be accompanied by a DSA Transmittal
Memo indicating the review status and other information.

¢ If the technical aspects of a change order have been approved by the FCD
(formerly PCO) process, then attach a copy of the DSA approved FCD (PCO) to
the change orders

e See DSA IR A-6 for a full discussion on the FCD and Change Order process,
requirements and submittals.

¢ All Change Orders must be approved by DSA prior to project certification

¢ Change Orders must be consistent with the DSA-102 regarding the contract
number and contract amount.
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The number of change orders submitted and approved must be consistent with the
Submitted DSA-6s

If the change order(s) is not DSA approved then two sets of the change order(s)
must be submitted to DSA for review and approval (include DSA checked comments
if the change order(s) had been previously submitted and checked but never

approved).

4.12.1 Change Order Transmittal Memo - Example
Each Change Order should be accompanied with a Transmittal Memo stamped
by the DSE who reviewed and approved it. Verify the Application ID on the
Transmittal Memo is correct and that the DSE has signed it.

ETAYS O Caureman Contract

Detarimen of Genetad bareges
Elrwinaon o i Stahe for ey

Addendum, Change Ordar, Drawing,
Deferred Approval Worksheet and
Transmittal Memo

File Na: ":-:2— H 3

— /_\ -
C Reo o ek, |
[& |.p¢.-|ml.. L .] 1 'I'mkmd Agpraval | |m>.-

Lisi of b — — e — —_—
Maierial
Recrived : [C. Trating 3) each .|..| PRS—— __ o - o
O N N —
b Priats (i) ameh : IrH—!u Fmsanle I o T T o
e — — —_— —

List of

Material /‘-;1 ‘;’é
Approved ;

[re Archetece [I5tructeral Engiseer

| SENT

List of
Te: | From: &. Freeman

ﬁ:ﬂ: Co: Pgs:

Fazx: Phone : S16-445-0737 [
/ Tlas |
e /52 / /c/ 7

LTI Ll Adﬁlluﬂl infarmation re LLi Efus gr Hequl
Re 1] quined l' edtians K d
i ] ired ! R red

| I corrections are required;  please reters the Eoliowing items :
THIS TRANSMITTAL SNEET
3 T Compiete, sutst, Sarked-gg revies s,
3 [ g L S T e e p——
Ll Caleslations. ofawiops snd sy stire requdstal iclef maties
£ Ditawisgs baaring prefaminary Eppreval ILES i @ i pvaid

NONE

__re-review whes pesnibic

| Hemarka :

Fontes Fat ] Prease masie s ke ouy -

prof m|
Clarical lse et N ) - L Oers_
Chady j Extend Plass and Specifications Apgraval te reves

L Revised Plans ase Specification :

—
| Addieasl Flans s Speealicarion Sepe lodrgass | Type of Approval
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4.12.2 Change Order - Example

Verify the accuracy of the Application ID, Project Name, Change Order number, Original
Contract Amount, Contractor’s Name, Total Dollar Amount of the Change Order, and

DSA Approval Stamp with App#, SS initials, and date.

ARCHITECT: Nichols, Melburg & Rossetto

CHANGE ORDER OWMNER: Red Bluff Joint Union High School District
e CONTRACTOR: To
AlA DOCUMENT G701 L FIELD

(REPLICATED DOCUMENT) _——— OTHER

m Hill Col n Company, Inc.
ILE # 52-H3
APPL. # 02106789

PROJECT: Multi Purpose Building
Red Bluff High School

ed Bluff, CA

DATE:

TO CONTRACTOR: om Hill Construction Co.,
P.O. Box 258

ina, CA 96082

CONTRACT FOR:

CONTRACT DATE:

CHANGE ORDER NUMEER:

ARCHITECT'S PROJECT NO:

03-2165.10
Multi-Purpose Bldg.

/8105

The Contract is changed as follows:

1.01  Provide credit for PVC conduits not instalied

Reference: COR 1
| Requested By: Owner
| Reason: Load required larger conductors.

Dalate

[$719.00)

1.02  Replace 3/0 THHM & #3 gnd. with 1 500 MCM THHN & #3 gnd.
Reference: COR 2

| Reguested By: Architect

Reason: To provide adequate feed to panel.

1.03  Provide over-excavation at 3 column footings.

Reference: COR 3
Reguested By Inspector
Reason: Accommadate DSA requirement for bearing angles near abstructions

ADD

51,088.92

ADD

| 1.04  Grant contract time extension (52 days) for structural steel.

Reference: COR 4
Reguested By: Contractor
Reason: Raw supply delays.

| Reference: COR &
| Requested By: Owner
| Reason: To provide traffic surface for buses and trucks.

1.05  Provide end mstall full traffic pavement profiles st both ends of sidewalk (conc.).

NIA

ADD

| 1.06  Provide blockauts in foundation curb for calumn baseplates

| Reference: COR 7
| Reguasted By. Architect

i Reason: Base plates intruded inte wall-ling, curbs later recast.

‘ 107 Provide roof mounted handrail at reaf hateh,

| Referance: COR B
| Reguested By. Owner

Reason: Increased safety at roof edge.
|

ADD

ADD |

T §1,700.40 |

$4,441.58

T NA

$5,716.74

82,284 25

Page 1of 2
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CHANGE ORDER OWNER: Red Bluff Joint Union High School District
ARCHITECT: Hichols, Melburg & Rossetto
CONTRACTOR: Tom Hill Construction Company, Inc.

TO CONTRACTOR: Tom Hill Construction Co., Ine. ARCHITECT'S PROJECT NO:

AlA DOCUMENT G701 FIELD FILE # 52-H3
(REPLICATED DOCUMENT} OTHER APPL. # 02-106788
PROJECT: Multi Purpose Building CHANGE ORDER NUMBER: One
Red Bluff High School DATE: June 1, 2006
Red Bluff, CA

03-2165.10

P.0. Box 258 CONTRACT FOR: Multi-Purpose Bidg.
Vina, CA 96032
COMTRACT DATE: /805
[1.05  Provide and install full iraffic pavement profiles at both ends of sidewalk (base & ac). | ADD | $3,'1":a;§.§2—‘
Reference: COR 10
Requested By: Owner |
Reason: To provide traffic surface for buses and trucks. |
106 Provide and install additicnal elec. for BB Backstops and scoreboards. ADD $10,500.65 |
Referance: COR 13
Requested By Owner
Reason: To provide power for public address system.
eme— — /\
106  Provide and install conduit and wiring for 2 duct deteg ADD $2,070.00 |
o €C !
Reference: COR 15 H;.'P'F-':NE pﬁc'H%FHﬁ-
Requested By: Architect dE 51#"G.lgu b
Reason: To provide connecticon to signal initiation calfinet. oF 1 10 RE
$30,228.77 |
NOT VALID UNTIL SIGNED BY THE OVWNER, ARCHITECT AND CONTRACTOR. =
[ The original ontract Sum 52.154,264.00 D
| Net Change by previcusly authorized Change Orders
[ ; i 3
The Contract Sum prior to thi Change Order = -
The Confract Sum will be increagsed by this Change Order in the amount of (€ $3D,229£>

The new Contract Sum including this Change Order will ba

§2,224 493,77

Tha Confract Time will be extended

70 Days

MNote:  This summary does nat refiect chan

Contract Sum, Gentract Time or Guarantzed Maximum Price which

have been authorized by Con ion Change B.
NICHOLS, MELBURG & ROSSETT, TOM HILL CONSTRUCTION RED BLUFF JOINT UNION HIGH
COMPANY INC. SCHOOL DISTRICT

ARCHITECT CONTRACTOR OWHNER

300 KNOLLCRESTDRIVE | P.Q. BOX 258 1525 DOUGLASS ST,, PO BOX 1507
_REDDING-CA 96002 ™~ ONUNA, CA 508 RED BLUFF, CA 96080-1507

| - | - . P ] Y
BY_— s W BY_/gim WAV BY: .ﬂﬂ U
DATE: g 1Jd Ok DATE (5 ~ /7 —d & DATE_ T-4- 66
Page 2 of 2

D
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DEFERRED APPROVALS

A deferred approval represents a portion of the construction that cannot be fully detailed
on the originally approved drawings because of variations in product design and
manufacture. Approval of plans for such a portion may be deferred until the material
suppliers are selected. All deferred approvals identified during the plan approval phase
are required to be submitted and approved by DSA. The statutes and regulations
governing school construction require that all deferred approvals be approved by DSA
prior to the construction of the deferred portion. Unfortunately, there are many instances
where these regulations were not followed and there exists deferred approvals that have
no DSA approval, yet the construction has been completed. The following information is
provided about deferred approval review and approval.

Upon receipt and review by DSA, DSA produces a Transmittal Memo. Therefore,
each Deferred Approval should be accompanied by a DSA Transmittal Memo
indicating the review status and other information.

Required deferred approvals are shown on the DSA approved plans and original
DSA approval letter.

See DSA IR A-19 for a full discussion about required design professional signatures
on deferred approvals.

If the Deferred Approval is not DSA approved then two sets of the Deferred
Construction Documents (Drawings and supporting data such as calculations,
manufacturer data, etc...) must be submitted to DSA for review and approval
(include the DSA check set if the Deferred Approval had been previously submitted
and checked but never approved).

All Deferred approvals must be approved by DSA prior to project certification
Types of Deferred Approvals must be consistent with those shown on the DSA
approved project plans. If changes to the plans have caused deferred approvals to
be added or deleted then those plan changes must be approved by DSA.
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4.13.1 Deferred Approval Transmittal Memo Example

DSA is specifically looking at the circle information for completeness and accuracy

STATE OF CALIFORNIA
Department of General Services
Division of the State Architect

Addendum, Change Order, Drawing,
Deferred Approval Worksheet and
Transmittal Memo

File No:

34-53

Application Na. :  02-108792

Project ¢
WASHINGTON ELEMENTA“

\_/)

(Hher

1 OF ITEM B

i Fuxed

Change' Adidendum Number : Deferred Approval :
Elevator Guide Rails
A Master : .
List ol B. Coples:
Material
Received : o Tracimg (s) el 1 jof Sheet (s) Number (s) ¢
o Prints (s) each :{of Sheet () Number (5) :
F.
List of
Material B
Approved :
To:  [X] Architect [(]Structural Engineer
SENT :
List of To: ¥rom: &. Freeman
Material : Co: Pgs:
IE Senl Fax Phone : 916-445-0737
—
D Handed Ttems :

Remaining D Additional information required D Corrections Required

Requirements :
If corrections are required; please return the fellowing items :

ENONE 1) THISTRANSMITTAL SHEET
) The Complete, intact, marked-up review set.
3 Ome copy and one orkzinal of the corrected submittal
41 Caleulations, drawings and any sther requested information
2 Drawings bearing preliminary approval stomps so ws fo aveic
re-revlew when possible
Remarks 1

Motes For | [:l Plewse make a file copy of
Clerical Use

Only : D Extend Plans and Specifications Approval to cover:

Revised Plans

[ Change Order Required

AP,
s DIV, o TH pROVED

Ti Rcy
(¢} HEGIOA[ A ”{-_?T
CE

] other :

D Additional: Plans and Specifica: Scope Incremse :

Typeof A pprm'.'ll_: ;

| 885
ccked by :

L - E Nat Required

GERALD FREEMAN

ACE: E Mot Required

Approved By

Geral

Date : 8/1/2008

Form Foo. £53 1431
Wi e
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ADDENDA

Prior to the award of a construction contract, changes to the DSA approved construction
documents may be implemented by means of addenda. All addenda that change the
DSA approved plans and/or specifications are required to be submitted and approved by
DSA. The statutes and regulations governing school construction required that changes
to approved construction documents be approved by DSA prior to the construction of
those changes. Unfortunately, there are many instances where these regulations were
not followed and there exists addenda that have no DSA approval, yet the construction
has been completed. The following information is provided about addenda review and
approval.

e Upon receipt and review by DSA, DSA produces a Transmittal Memo. Therefore,
each addendum should be accompanied by a DSA Transmittal Memo indicating the
review status and other information.

e If the Addendum is not DSA approved then two sets of the addendum (Drawings and
supporting data such as calculations, manufacturer data, etc...) must be submitted
to DSA for review and approval (include the DSA check set if the addendum had
been previously submitted and checked but never approved).

e All addenda must be prepared, written, and signed, by the architect (or engineer) in
general responsible charge of the project.

e Significant addenda (revisions) to the drawings may result in a DSA request for
additional fees and/or the submittal of a new separate application.

e All addenda must be approved by DSA prior to project certification
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4.14.1 Addendum Transmittal Memo -

Example

DSA is specifically looking at the circle information for completeness and accuracy
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REVISIONS

Prior to (or in some cases after) the award of a construction contract, changes to the
DSA approved construction documents may be implemented by means of revisions. All
revisions that change the DSA approved plans and/or specifications are required to be
submitted and approved by DSA. The statutes and regulations governing school
construction required that changes to approved construction documents be approved by
DSA prior to the construction of those changes. Unfortunately, there are many instances
where these regulations were not followed and there exists revisions that have no DSA
approval, yet the construction has been completed. The following information is
provided about revision review and approval.

e Upon receipt and review by DSA, DSA produces a Transmittal Memo.
Therefore, each revision should be accompanied by a DSA Transmittal Memo
indicating the review status and other information.

¢ If the Revision is nhot DSA approved then two sets of the revision (Drawings and
supporting data such as calculations, manufacturer data, etc...) must be
submitted to DSA for review and approval (include the DSA check set if the
Revision had been previously submitted and checked but never approved).

e All revisions must be prepared, written, and signed, by the architect (or engineer)
in general responsible charge of the project.

e Significant revisions to the drawings may result in a DSA request for additional
fees and/or the submittal of a new separate application.

e All revisions must be approved by DSA prior to project certification.
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4.15.1 Revision Transmittal Memo - Example

DSA is specifically looking at the circle information for completeness and accuracy
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416 FEES

Education Code Sections 17300 and 81133 and California Administrative Code CCR
Title 24 Part 1 Sections 4-320 through 4-326 define project fees. At the conclusion of
construction, fees may be due to DSA. In these instances, invoices are generated by
DSA and fees are paid by the District. There are three (3) types of invoices generated
by DSA.

e Original Project Application Fees (70/30 split)
e Additional Fees
o Further Fees

4.16.1 Original Project Application Fees (70/30 split)

Although a rare occurrence, Education Code Section 17300(b) allows schools districts
the option to pay the original project application fees in two installments. The
installments are 70% of the SSR (including FLS) fees at time of project submittal and the
remaining 30 % within 5 days of acceptance of the project construction bid. (70/30) The
70/30 Split invoices are generated for the remaining 30% fees, at the time any
contractors have been awarded a contract. The status of the payment of this fee is
examined at project close out and the fee must be paid prior to project certification.

Notes: 1. This split invoice arrangement only applies to SSR fees — ACS fees
must be paid in full at the time of application.

2. When the original DSA Application (DSA-1) is received, the DSA
cashier invoices the school district for the outstanding 30% and
notifies them that payment is due once any contractors have been
awarded a contract. DSA then tags the file “30% outstanding” and/or
there is a letter requesting payment of “Field Review Fees” in the file.
(DSA will again invoice the 30% upon receipt of Form 102 if payment
has not yet been received).

3. Essential Services (ES) projects may be paid in a 75/25 percent split

4.16.2 Additional Fees

California Code of Regulations (CCR), Title 24, Part |, Section 4-317(f) allows DSA to
invoice for additional fees when the original contract amount of a project exceeds the
estimated cost of a project by more than 30%.

¢ The DSA-1 submitted at the beginning of a project contains an estimated cost
statement. The architect or engineer in responsible charge of the project is
required to submit a DSA-102 Contract Information form to DSA as soon as a
contract has been let. Unfortunately, this is not always done. Additional Fees
invoices are created when the contract amounts indicated on the DSA-102s are
30% or more than the estimated cost indicated on the DSA-1.

e [For example, the estimated cost of a DSA Application Number is $1,000,000.00
($1M) and the DSA 102 form shows $2,000,000.00 ($2M) as the original contract
amount. Because the original contract amount exceeds the estimated cost by
more than 30% an Additional Fee invoice must be generated.

e The status of the payment of this fee is examined at project close out and the fee
must be paid prior to project certification.
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Notes: 1. An Additional Fee invoice can also be triggered by multiple DSA-102
forms for multiple contracts because the cumulative amount would
apply.

2 Additional Fee invoices do not include further fees due to Change
Orders (see Further Fees below).

4.16.3 Further Fees

California Code of Regulations (CCR), Title 24, Part |, Sections 4-320 and 324(b) allows
DSA to invoice for further fees when the actual cost of the project exceeds the estimated
cost by 5 percent. The Further Fee for such projects shall be based on the difference
between the estimated cost (including any adjustments for additional fees) and the
actual cost.

e For example, the estimated cost is $1,000,000.00 ($1M) and the actual cost (the

sum of the DSA-102 and Change Orders amounts) is $1,999,998.00.

o] Multiply the estimated cost by 1.05:
1,000,000 * 1.05 = 1,050,000

o] The actual cost ($1,999,998.00) is higher than the above calculated
amount; therefore an invoice for Further Fees must be generated.

e Further Fees can be triggered by change orders, which increase the actual cost
of the project.

e The status of the payment of this fee is examined at project close out and the fee
must be paid prior to project certification.

4.16.4 Fees for Prorated DSA Application Numbers

The above fee information is focused on typical invoices for projects. However, although
uncommon, it is possible for a single construction project to have multiple DSA
Application Numbers, each with its own contracts and change orders. A single project
with multiple DSA Application Numbers is commonly referred to as having “prorated
DSA Application Numbers.”

In projects with multiple DSA Application Numbers, each DSA Application Number must
be evaluated separately from the others in order to accurately calculate fees. DSA is not
responsible for prorating contract amounts. A complete proration (breakout) must be
submitted by the architect and reported on the DSA-102s and Change Orders.
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4.16.5 Unpaid Invoice - Example
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(ol | '—
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4.16.6 Paid Invoice - Example
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SECTION 5 - RESOLUTIONS AND STRATEGIES FOR PROJECT
CERTIFICATION

GENERAL DISCUSSION

Project certification is most readily obtained immediately following substantial completion
of the construction. The more time that passes, the more complicated, complex and
problematic certification becomes. As time passes, people involved in the process
change employment, retire, die or just disappear. Documents become lost, discarded,
misfiled or otherwise unobtainable.

Project certification is about document control. Project testing and inspection along with
the resulting documentation as well as other required documentation must be
established prior to construction and collected during construction. Documents must be
gathered and signed by responsible parties before those persons are no longer able to
be found. As a backup, copies of documents must be kept by responsible parties (at
least until project certification). Documents must be submitted to DSA, appropriately
reviewed/approved, their existence and status accurately recorded and then correctly
filed. Any breakdown in document control leads to uncertified projects.

Project certification for projects that have been previously closed without certification can
be an arduous task. It takes good old fashion hard work. A person must be willing to dig
through old records, boxes of files, make many phone calls, track down people, write
letters, attend meetings, discover and resolve issues and in some cases cause
additional testing, inspections and maybe even construction.

This section provides strategies for resolutions to problems encountered during the
certification of old projects. Not all problems and resulting strategies are able to be
identified and not all those identified are applicable to each project. All projects are
unique and unique issues and strategies are expected to be encountered. Since many
resolutions result in the need to submit alternate documentation to DSA., it may be
instructional to read the above Section 1.6.2.

BEST PRACTICES

Some projects are very straight forward and easy to certify. While some effort may be
required to collect all the documentation, once collected and submitted; the certification
process proceeds rapidly and smoothly. These projects usually have the following in
common:

e Archived (DSA or District archives) plans and documents are available for
review.

o The project has DSA approved plans and specifications (DSA approval of plans
letter has been issued)

¢ All construction has been completed in compliance with the approved
construction documents

¢ All revisions, addenda, deferred approvals, and change orders have been
approved by DSA

e Project inspector and design professionals have signed 100% verified reports
(DSA-6)
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e All required tests and inspections have been completed with the necessary
reports available

o All DSA field trip note issues are resolved (if exist).
o All fees owed DSA are paid.

SCHOOL DISTRICT PARTICIPATION
For projects that have been closed without certification and are to be re-examined for
certification; the school district should be prepared to do the following:

o Hire persons experienced in DSA project closeout (employees and/or
consultants)

e Work as a team with DSA to resolve issues.

e Provide approved plans (and other documents) if DSA archive record set and/or
archive files are not available.

e Complete construction and/or otherwise resolve construction deficiencies/scope.
e Hire new project and/or special inspector as necessary.
e Hire design professionals as necessary to resolve issues

o Hire a DSA approved Laboratory to perform tests (destructive and/or non-
destructive).

o Pay additional fees due DSA.

DETERMINING PROJECT CERTIFICATION STATUS

The certification status of projects in each individual school district should be determined
such that each district develops a list of their projects that are not DSA certified. The
certification status is best determined from the DSA Web Site (See Appendix A)

If the information is not obtainable from the web site then contact the DGS regional office
and request a Tracker list of uncertified projects be generated for that specific school
district.

OBTAINING PROJECT DOCUMENTS AND INFORMATION

After determination that a project is not DSA certified, the reasons for the lack of
certification need to be determined, information gathered and certain documents must
be obtained. Information and documents are usually obtained from a variety of sources.
These sources include:

e DSA

e School District

e Design Professionals

¢ Inspectors

e Testing Laboratories

e Construction Managers
e Contractors

Obtaining Documents from DSA
DSA typically has information and documents that may be of value in pursuing project
certification. See also Section 3 for information about contacting DSA.
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A search is only to be requested if it is absolutely known the missing document(s) has
been submitted to DSA and no other copy of the document can be located anywhere.

e Closing Letter. For projects that are uncertified, the DSA closing letter lists
those documents that are missing and/or issues that are not resolved. The
closing letter may be requested from DSA (see “Contacting DSA,” Section 3.1.1).

o Project plans and specifications may be obtained by making a request to
retrieve them from DSA archives (see “Contacting DSA,” Section 3.1.3). The
plans and specifications can be viewed at the regional office locations. They
cannot leave the custody of DSA except by a licensed, bonded reprographic
company for copying

o DSA project files may be obtained by making a request to retrieve them from
DSA archives (see “Contacting DSA,” Section 3.1.3). The project files can be
viewed at the regional office locations. They cannot leave the custody of DSA
except by a licensed, bonded reprographic company for copying. The project
files are split into “Red Files” and “Black Files”. See Appendix C for more
discussion about DSA files and the organization of the documents in the files

e History Cards. For projects where the certification (or lack thereof) is not clear,
especially for projects prior to the year 1998, DSA keeps project history cards
and/or closing letter binders. For single project requests, DSA may search these
cards and binders and send the information via fax or e-mail. For multiple
projects or district wide projects, DSA may require the search be made by the
requesting party and make the cards and binders available (at the regional office
locations). Contact the regional office for the request (see “Contacting DSA,”
Section 3.1.1).

o Document Required List. There may exist (newer projects) an electronic
document required list. This list specifies the documents required for a specific
project to be certified. This document required list is found on our web site (See
Appendix A).

e DSA Information Management System. Some project documents have been
scanned and uploaded into the DSA IMS. Since the IMS is part of the DGS
computer network, only DSA employees have access into the IMS. For
documents that are known to be previously submitted to DSA but are “missing” a
search of the IMS may be requested. (See “Contacting DSA,” Section 3.1.3).

5.5.2 Obtaining Documents from Others

5.6

Missing documents and/or alternate documents are frequently found in the files of other

parties involved in the design, construction, testing and inspection. Search of the files of
the district, design professionals, inspectors, testing laboratories, construction managers
and contractors should be made in an effort to locate documents.

PROJECT CONSTRUCTION SCOPE NOT COMPLETED

Sometimes, the cause of projects to be close without certification is incomplete
construction of required scope. All project scope required to comply with codes and
regulations must be complete in order to certify the construction. Incomplete scope
could involve the following:

e Accessible Restrooms
e Accessible features (ramps, handrails, signs, parking, doors, thresholds, etc...)
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Fire Life Safety Features (alarms, sprinklers, devices, gates, etc...)
Structural components (rare but does occur at times)

5.6.1 Completion of Scope
There are various ways project scope can be completed:

5.7

5.8

If not more than 4 years, from the time of DSA original approval of the project,
has passed; the project scope may be completed under the original application
number.

Submit the incomplete work to DSA as a “new project” under a new application
number. DSA will then link this new application number with the old, uncertified
application number and, when all work is complete and all issues resolved, certify
both projects together.

Include the incomplete work as part of a new, different project occurring on the
campus. The New DSA application will then include this old, incomplete work as
part of the required scope of the new project. DSA will then link this new
application number with the old, uncertified application number and, when all
work is complete and all issues resolved, certify both projects together. DSA will
not continue this linking beyond two projects (in this case the district will need to
complete the work as a specific project under an application for which the scope
is limited to the incomplete work).

CONSTRUCTION DEFICIENCIES

Sometimes, the cause of projects to be close without certification is construction that
does not comply with the DSA approved construction documentation or otherwise
identified as non-compliant. Resolving the issues could include the following:

Submit documentation to DSA to show the construction is compliant with the
applicable codes and/or regulations. Documents may present alternate methods
and materials (as allowed by code) and may include calculations, drawings,
research papers, professional papers, testing data, manufacturer literature and/or
other documents necessary to present and justify the as-built condition is
appropriate.

Re-construct the deficient/non-compliant construction under the original
application number.

Submit the deficient/non-compliant work to DSA as a “new project” under a new
application number. DSA will then link this new application number with the old,
uncertified application number and, when all work is complete and all issues
resolved, certify both projects together.

Include the deficient/non-compliant work as part of a new, different project
occurring on the campus. The New DSA application will then include this old,
incomplete work as part of the required scope of the new project. DSA will then
link this new application number with the old, uncertified application number and,
when all work is complete and all issues resolved, certify both projects together.
DSA will not continue this linking beyond two projects.

MISSING DSA-102 (CONTRACT INFORMATION)
(See Sections 4.4.5 and 4.11 for discussion about the form).
If the DSA-102 is missing then a new form must be submitted to DSA
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The form is required to be signed by the design professional in responsible
charge of the project. If that person is not able to sign the form then DSA will
accept a letter from the district superintendent stating that “efforts to have form
DSA-102 signed by the design professional in responsible charge have been
made and exhausted and therefore, as a reasonable alternate, the district
superintendent is signing the form”. DSA will then accept the form with the
signature of the district superintendent.

MISSING OR INCOMPLETE DSA-291 (LABORATORY VERIFIED REPORT) -
MISSING TESTING:

(See Section 4.6 for discussion about the form).

If the DSA-291 is missing and/or there are missing tests then a new form must be
submitted and/or additional tests that must take place and/or alternate methods must be
presented to and approved by DSA.

DSA will accept an affidavit (“Customized lab verified report”), signed by the lab
manager, stating that all required testing has been completed (only for projects
that construction has been completed prior to January 1, 2006. Otherwise use
Form DSA-291).

DSA will accept a DSA-6 form signed by the lab manager stating that all required
testing has been completed (only for projects that construction has been
completed prior to January 1, 2006. Otherwise use Form DSA-291).

If the laboratory engineer is refusing to provide a signed DSA-291, then contact
the DSA Regional Office Supervisor for the Field Unit (see Section 3.1.4). DSA
may be able to assist by ordering the laboratory to issue the form.

Submit evidence all testing has been performed and the materials/construction
was found to be in compliance with the construction documents. With such
evidence, DSA can make the reasonable conclusion that if it were possible, the
laboratory engineer would sign a DSA-291 form. The evidence must include:

o] A letter from the district superintendent stating that “efforts to have form
DSA-291 signed by the laboratory engineer, in charge of the laboratory
responsible for project testing have been made and exhausted”.

o] Laboratory tests and their results.

o] Proof that the tests submitted included all the required testing for the
project. Such proof could be a comparison between the submitted
documentation and the project approved T& | sheet or a statement from
the design professional that describes the construction, the materials
used, all code required testing and comparison of the submitted
documentation with the code required testing.

Perform in-situ tests for some or all the testing missing. After which, submit the
DSA-291 form.

Develop a testing program for the missing tests. The program must involve the
following components:

o] The program must be developed by a California licensed Architect and/or
Structural Engineer.

o] The program must be presented to and approved by DSA

o] The Testing Laboratory involved in the program must be LEA (DSA)
approved.
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o] The Laboratory Manager for the Testing Laboratory involved in the
program must file a DSA-291 at the conclusion of the program testing.

o] The person who developed the program must file a DSA-6A/E
specifically stating the testing was conducted in accordance with the DSA
approved program.

Submit documentation to DSA to show the identified tests are not necessary in
order to provide proof that the materials used and/or construction were
reasonably compliant with the applicable codes and/or regulations. Acceptance
by DSA will be predicated on many factors including project type, construction
type, material type, other project documentation, structural significance,
life/safety hazards, professional judgment, and professional experiences. The
Documents presented must be prepare by a California licensed Architect or
Structural Engineer and must include written narrative. These documents may
include:

o Evidence the materials did not occur in the construction and therefore the
testing was not required

o] Alternate methods (as allowed by code) which may be comprised of
calculations, drawings, research papers, professional papers, testing
data, manufacturer literature and/or other documents necessary to
present and justify the as-built condition is appropriate.

o] Structural Calculations showing capacity versus demand stress levels
are very low (1/2 stress). This is very problematic for DSA to accept and
is very much tied into structural significance and/or potential structural
hazard present.

If testing was performed by a Laboratory that was not LEA (DSA) approved then
DSA will not accept a verified lab report from that lab. One resolution to this
issue is for the district to hire a LEA (DSA) approved Laboratory (assuming
Laboratory) to review the non-approved lab records, project records, test results
and any other documentation necessary to determine all testing required for the
project was completed and the testing results show the tested materials were in
compliance with the approved construction documents. The assuming laboratory
may need to perform additional tests and/or inspections to reach such a
conclusion. Upon reaching the said conclusion, the assuming laboratory shall
than submit a fully executed DSA-291 form

MISSING OR INCOMPLETE DSA-292 (SPECIAL INSPECTOR VERIFIED REPORT) -
MISSING SPECIAL INSPECTIONS

(See Section 4.7 for discussion about the form).

If the DSA-292 is missing and/or there are missing special inspections then a new form
must be submitted and/or additional inspections that must take place and/or alternate
methods must be presented to and approved by DSA.

DSA will accept an affidavit (“Customized special inspection verified report”),
signed by the special inspector, stating that the specifically listed required special
inspection has been completed and the construction found to be in compliance
with the construction documents (only for projects that construction has been
completed prior to January 1, 2006. Otherwise use Form DSA-292).

DSA will accept a DSA-6 form signed by the special inspector, stating that the
specifically listed required special inspection has been completed and the
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construction found to be in compliance with the construction documents (only for
projects that construction has been completed prior to January 1, 2006.
Otherwise use Form DSA-292)

e If the special inspector is refusing to provide a signed DSA-292, then contact the
DSA Regional Office Supervisor for the Field Unit (see Section 3.1.4). DSA may
be able to assist by ordering the special inspector to issue the form.

e Submit evidence the special inspection(s) has been performed and the
materials/construction was found to be in compliance with the construction
documents. With such evidence, DSA can make the reasonable conclusion that,
if it were possible, the special inspector would sigh a DSA-292 form. The
evidence must include:

o] A letter from the district superintendent stating that “efforts to have form
DSA-292 signed by the special inspector have been made and
exhausted”.

o] Daily special inspection logs and/or reports showing the inspections, the
results and a time comparison correlation that makes it reasonable to
assume the logs/reports cover the entire period that encompassed the
construction that required the special inspection(s).

e If the Special Inspector cannot be located and was employed (by contract or
direct employee) by a LEA (DSA approved laboratory then DSA may consider
the special inspection work to have been performed under the direct supervision
of a California Licensed Civil Engineer (the laboratory managing civil engineer)
and therefore will accept a letter (stamped and signed) from that Civil Engineer
(the laboratory managing civil engineer) that states the following:

o0 “Efforts to have form DSA-292 signed by the special inspector (list the
person) have been made and exhausted”.

o “I (the Civil Engineer) certify under penalty of perjury that the special
inspections (list what inspections) were performed under my direct
supervision, | am sufficiently experienced in the technical aspects of the
subject inspections to provide professional engineering opinions on the
subject, and that | have reviewed the special inspection records and find
that the special inspections were properly executed and the inspected
construction complies with the approved construction documents.”

o0 The letter must include, as attachments, the inspection records that were
reviewed.

e Develop an inspection program for the missing inspections. The program must
involve the following components:

o] The program must be developed by a California licensed Architect and/or
Structural Engineer.

o] The program must be presented to and approved by DSA
o] The inspector involved in the program must be DSA approved.

o] The inspector involved in the program must file a DSA-292 at the
conclusion of the program inspections.

o] The person who developed the program must file a DSA-6A/E
specifically stating the inspection was conducted in accordance with the
DSA approved program.
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Submit documentation to DSA to show the identified inspections are not
necessary in order to provide proof that the materials used and construction were
reasonably compliant with the applicable codes and/or regulations. Acceptance
by DSA will be predicated on many factors including project type, construction
type, material type, other project documentation, structural significance,
life/safety hazards, professional judgment, and professional experiences. The
Documents presented must be prepare by a California licensed Architect or
Structural Engineer and must include written narrative. These documents may
include:

o] Evidence the construction identified as requiring a special inspection did
not occur and therefore the special inspection was not required

o] Alternate methods (as allowed by code) which may be comprised of
calculations, drawings, research papers, professional papers, testing
data, manufacturer literature and/or other documents necessary to
present and justify the as-built condition is appropriate.

o] Structural Calculations showing capacity versus demand stress levels
are very low (1/2 stress). This is very problematic for DSA to accept and
is very much tied into structural significance and/or potential structural
hazard present.

MISSING OR INCOMPLETE DSA-293 (GEOTECHNICAL VERIFIED REPORT)
(See Section 4.8 for discussion about the form).

If the DSA-293 is missing and/or there are missing geotechnical tests and inspections
then a new form must be submitted and/or additional tests/inspections must take place
and/or alternate methods must be presented to and approved by DSA.

DSA will accept an affidavit (“Customized special inspection verified report”),

signed by the Geotechnical Engineer of Record, stating that all engineered fill
tests and inspections have been completed (only for projects that construction
has been completed prior to January 1, 2006. Otherwise use Form DSA-293).

DSA will accept a DSA-6 form signed by the Geotechnical Engineer of Record,
stating that all engineered fill tests and inspections have been completed (only
for projects that construction has been completed prior to January 1, 2006.
Otherwise use Form DSA-293).

If the geotechnical engineer is refusing to provide a signed DSA-293, then
contact the DSA Regional Office Supervisor for the Field Unit (see Section 3.1.4).
DSA may be able to assist by ordering the geotechnical engineer to issue the
form.

Retain the services of a California licensed geotechnical engineer to review all
geotechnical documents, tests and test results in conjunction with a submittal of
evidence the geotechnical tests and inspections have been performed and the
materials/construction was found to be in compliance with the project
geotechnical report and approved construction documents. Documents
submitted to DSA must then include:

o] A letter from the district superintendent stating that “efforts to have form
DSA-293 signed by the geotechnical engineer or record have been made
and exhausted”. And therefore another geotechnical engineer has been
retained.
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o] A letter from the replacement geotechnical engineer stating that, in
his/her professional opinion, based on thorough review of all documents,
all required geotechnical tests and inspections were performed and the
results indicate the soils were prepared in accordance with
recommendations of the project geotechnical report and the DSA
approved construction documents.

o] Daily geotechnical inspection logs showing the inspections, the results
and a time comparison correlation that makes it reasonable to assume
the logs cover the entire period that encompassed the construction that
required the geotechnical inspections.

0 Laboratory tests and their results.

Develop an inspection and testing program for the missing geotechnical tests
and inspections. The program must involve the following components:

o] The program must be developed by a California licensed Geotechnical
Engineer.

o] The program must be presented to and approved by DSA

o] The geotechnical Engineer, laboratory and inspector involved in the
program must be DSA approved.

o] The Geotechnical Engineer involved with the program must file a DSA-
293 at the conclusion of the program

Submit documentation to DSA to show geotechnical tests and inspections
(engineered fill) were not necessary and the earthwork constructed was
reasonably compliant with the applicable codes and/or regulations. Acceptance
by DSA will be predicated on many factors including project type, construction
type, soil type, other project documentation, structural significance, geotechnical
hazards, professional judgment, and professional experiences. The Documents
presented must be prepare by a California geotechnical engineer and must
include written narrative.

MISSING OR INCOMPLETE DSA-6, DSA-6A/E (VERIFIED REPORTS)
(See Sections 4.9 and 4.11 for general discussion about the forms).

If DSA form 6 for inspectors, contractors and/or design professionals are missing,
incomplete or not listed at construction 100% complete; the following resolutions may be
pursued:

DSA-6 (Project Inspector)

The DSA-6 for the project inspector is one of the most important close-out documents.
With this document missing or incomplete, certification of the project becomes complex.
Here are some possible resolutions that can be pursued.

If the inspector is refusing to provide a signed DSA-6, then contact the DSA
Regional Office Supervisor for the Field Unit (see Section 3.1.4). DSA can order
the inspector to submit the form.

District hire a California licensed Architect and/or Structural engineer to produce
and submit a report that provides reasonable evidence appropriate inspections
have been performed and that based on their research, document review and
professional judgment; the materials and construction were found to be in
essential compliance with the approved construction documents and applicable
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building codes. With such evidence, DSA can make the reasonable conclusion
that, if it were possible, the project inspector would sign a DSA-6 form.
Acceptance of this alternative by DSA will be predicated on many factors
including project type, construction type, material type, other project
documentation, structural significance, life/safety hazards, professional judgment,
and professional experiences. The evidence and report must include:

o] A letter from the district superintendent stating that “efforts to have form
DSA-6 signed by the project inspector have been made and exhausted”.

o] Written concurrence by DSA that this alternative is acceptable for the
subject project.

o] Daily special inspection logs, semi-monthly reports or quarterly reports
showing the inspector was present at the site, performing inspections,
the inspection results and a time comparison correlation that makes it
reasonable to assume the logs and/or reports cover the entire
construction period.

0 DSA field trip notes (if exist)

0 A DSA-6 signed by the Architect and/or Structural Engineering preparing
the report stating that based on their research, document review and
professional judgment the materials and construction were found to be in
essential compliance with the approved construction documents and
applicable building codes (Structural, Fire Life Safety and Accessibility) in
effect at the time of the construction.

o Develop a post construction inspection program. The program must involve the
following components:

o] The program must be developed by a California licensed Architect and/or
Structural Engineer.

o] The program must be presented to and approved by DSA

o] The inspector involved in the program must be DSA approved.

o] The inspector involved in the program must file a DSA-6 at the
conclusion of the program inspections.

o] The person who developed the program must file a DSA-6A/E
specifically stating the inspection was conducted in accordance with the
DSA approved program.

e For a DSA-6 showing construction less than 100% complete:

o DSA will accept and approve as long as the outstanding issues listed in
the form are resolved and the resolutions do not require the inspector to
verify any as-built conditions

o District hire a new DSA approved inspector to finish inspecting/verifying
the outstanding issues and then submit a DSA-6 covering the final work.

5.12.2 DSA-6 (Contractor(s))
In many instances it is not possible for the district to obtain a DSA-6 from all the
contractors. The value of a DSA-6 from contractors is questionable and in the opinion of
many persons involved in the process adds no safety to the process. Therefore, DSA
will accept the following alternate document:

o A letter from the district superintendent stating:
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o Efforts to have form DSA-6 signed by the project contractor(s) have been
made and exhausted.

o Construction is 100% complete and, to the best knowledge of the district,
has been constructed in full compliance with the DSA approved
construction documents.

0 All scope shown in the DSA approved construction documents has been
constructed. If not all scope has been constructed then the letter should
provide a list of those items not constructed and state that except as
listed, all scope shown in the DSA approved construction documents has
been constructed.

5.12.3 DSA-6A/E (Design professionals)
The DSA-6 A/E for the design professionals involved in the project is an important form.
The level of their involvement determines potential resolutions if the form is missing:

5.12.3.1 Design professional in responsible charge

This is the person listed on the DSA-1 project application as the person
responsible for the preparation of the plans and specifications and observations
of construction. Usually this is the project Architect, but is sometimes listed as a
Structural Engineer, Mechanical Engineer or Electrical Engineer.

Alternate resolution to missing or incomplete form DSA 6A/E may be for the
District to hire a California licensed Architect or Structural engineer to produce
and submit a report that provides reasonable evidence that based on their
research, document review, site visits and professional judgment; the materials
and construction were found to be in essential compliance with the approved
construction documents and applicable building codes (Structural, Fire Life
Safety and Accessibility). With such evidence, DSA can make the reasonable
conclusion that, if it were possible, the original design professional in responsible
charge would sign a DSA-6A/E form. The evidence and report must include:

o] A letter from the district superintendent stating that “efforts to have form

DSA-6A/E signed by the original design professional in responsible
charge have been made and exhausted”.

o] DSA forms 291,292,293 and 6 as applicable (or alternates as discussed
in this document)

o DSA field trip notes (if exist)
0 DSA-108 (see Section 4.3)
0 A DSA-6A/E signed by the Architect or Structural Engineering preparing

the report stating that based on their research, document review, site
visits and professional judgment the materials and construction were
found to be in essential compliance with the approved construction
documents and applicable building codes in effect at the time of the
construction.

5.12.3.2 Other Design Professionals

These are the design professionals listed on the DSA-1 project application that
have been delegated the responsibility for the preparation of specific portions of
the plans and specifications and observations of construction. Usually these
design professionals are the Structural Engineer, Mechanical Engineer, Electrical
Engineer (and sometimes Architects).
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e Alternate resolution to missing or incomplete DSA-6A/E may be comprised of the
following:

o0 A letter from the district superintendent stating that “efforts to have the
DSA-6A/E form(s) signed by the specific design professional(s) have been
made and exhausted”

0 A DSA-6A/E (or alternate as described above) from the design Professional
in responsible charge. The DSA-6A/E must include a statement (or attaches
a letter that states) based on their research, document review, site visits and
professional judgment the materials and construction for those portions of the
project (actually list the portion) delegated to other design professionals
(actually list the design professional) were found to be in essential
compliance with the DSA approved construction documents and applicable
building codes in effect at the time of the construction.

MISSING NOTICE OF COMPLETION (NOC)

(See Section 4.10 for discussion about the form).

If the notice of completion is missing then the notice must be submitted. DSA will accept
one notice of completion for the entire project or separate notices of completion for each
separate prime contract for the project. DSA will accept the NOC in either of the
following formats:

¢ Notice on School District Letterhead (signed by School District Assistant
Superintendent of Business Services)

¢ Notice filed with County Recorder

MISSING APPROVED CHANGE ORDERS
(See Sections 4.12 and 4.11 for discussion about change orders).

If DSA approved change orders are missing then the following resolutions may be
pursued:
e Submit the change orders for DSA review and approval

0 Since project certification requires approved change orders and since DSA
requires a complete package to re-open closed projects; DSA will accept,
review and approve missing change orders prior to re-opening a closed
project

o If the change orders show noncompliance with the codes in effect at the time
of the original plan approval, then the change orders will need to be revised
which, could result in mitigating construction and/or additional DSA-6
submittals.

e For change orders that do not change the contract cost and that do not contain
Structural, Fire Life Safety and/or Accessibility issues DSA will accept the
following as an alternate to the change order submittal:

o A letter from the design professional in responsible charge of the project that
includes the change order number, the name of the contractor involved, a
description of the changes, and a statement that the change order does not
change the contract cost does not contain Structural, Fire Life Safety and/or
Accessibility issues.

e For change orders that have DSA approval but DSA records and/or DSA Tracker
does not show the approval:
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0 Submit a copy of the approved change order to DSA along with a letter
explaining the issue and a request for DSA to correct their records.
(Approved change orders are stamped with a DSA approval stamp).

e For change orders that are shown as existing but in fact never occurred. There
may be cases where a change order is shown in the DSA Tracker but in fact
never existed and is just a data entry error. There may also be cases where the
wrong number of change orders are shown on one of the DSA-6 forms:

0 Submit a letter signed by both the design professional in responsible charge
of the project and the district superintendent attesting that the change order
never occurred and any records showing the existence of the change order
are in error.

5.15 MISSING APPROVED DEFERRED APPROVAL
(See Section 4.13 for discussion about deferred approvals).

If DSA approved deferred approvals are missing then the following resolutions may be
pursued:
e Submit the deferred approvals for DSA review and approval

0 Since project certification requires approved deferred approvals and since
DSA requires a complete package to re-open closed projects; DSA will
accept, review and approve missing deferred approvals prior to re-opening a
closed project

o If the deferred approvals show noncompliance with the codes in effect at the
time of the original plan approval, then the deferred approval submittals will
need to be revised which, could result in mitigating construction and/or
additional DSA-6 submittals.

o For deferred approvals that have DSA approval but DSA records and/or DSA
Tracker does not show the approval:

0 Submit a copy of the deferred approval to DSA along with a letter explaining
the issue and a request for DSA to correct their records. (Approved deferred
approvals are stamped with a DSA approval stamp).

o For deferred approvals that are shown as required but in fact never occurred.
There may be cases where a deferred approval is shown in the DSA records
and/or on the approved plans that in fact was not actually required due to
changes in the construction that eliminated the scope that required deferred
approval or due to some error. If this is the case then:

o For projects that change in scope eliminated the need for deferred approval:
Submit proof to DSA that the change in project scope eliminated the need for
the deferred approval (in this case, DSA must approve the change in project
scope)

o For projects that records, indicating deferred approval, are in error: Submit a
letter signed by the design professional in responsible charge of the project
attesting that the need for the deferred approval never occurred and any
records showing the existence of the change order are in error. DSA may
require additional verification in the form of a copy of the approved plans.
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5.16 MISSING APPROVED ADDENDA
(See Section 4.14 for discussion about addenda).
If DSA approved addenda are missing then the following resolutions may be pursued:

e Submit the addenda for DSA review and approval
0 Since project certification requires approved addenda and since DSA
requires a complete package to re-open closed projects; DSA will accept,
review and approve missing addenda prior to re-opening a closed project.

o If the addenda show substantial modifications to the approved plans

(Reviewing the addenda is estimated to take four or more hours) then DSA
may charge, based on the estimated number of hours, to review the
addenda, and be paid additional fees prior to performing the work.

o If the addenda show noncompliance with the codes in effect at the time of
the original plan approval, then the addenda will need to be revised which,
could result in mitigating construction and/or additional DSA-6 submittals.

¢ For addenda that do not contain Structural, Fire Life Safety and/or Accessibility
issues, DSA will accept the following as an alternate to the addenda submittal:

o0 A letter from the design professional in responsible charge of the project that
includes the addendum number, a description of the addendum, and a
statement that the addendum does not contain Structural, Fire Life Safety
and/or Accessibility issues.

e For addenda that have DSA approval but DSA records and/or DSA Tracker does
not show the approval:
0 Submit a copy of the approved addenda to DSA along with a letter explaining

the issue and a request for DSA to correct their records. (Approved addenda
are stamped with a DSA approval stamp).

e For addenda that are shown as existing but in fact never occurred. There may
be cases where an addendum is shown in the DSA Tracker but in fact never
existed and is just a data entry error:

0 Submit a letter signed by the design professional in responsible charge of the
project attesting that the addendum never occurred and any records showing
the existence of the addendum are in error.

5.17 MISSING APPROVED REVISIONS
(See Section 4.15 for discussion about revisions).
If DSA approved revisions are missing then the following resolutions may be pursued:
e Submit the revision for DSA review and approval

0 Since project certification requires approved revisions and since DSA
requires a complete package to re-open closed projects; DSA will accept,
review and approve missing revisions prior to re-opening a closed project.

o If the revisions show substantial modifications to the approved plans

(Reviewing the revisions is estimated to take four or more hours) then DSA
may charge, based on the estimated number of hours, to review the
revisions, and be paid additional fees prior to performing the work.

o If the revisions show noncompliance with the codes in effect at the time of
the original plan approval, then the revisions will need to be revised which,
could result in mitigating construction and/or additional DSA-6 submittals.
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For revisions that do not contain Structural, Fire Life Safety and/or Accessibility
issues, DSA will accept the following as an alternate to the revision submittal:

o A letter from the design professional in responsible charge of the project that
includes the revision number, a description of the revision, and a statement
that the revision does not contain Structural, Fire Life Safety and/or
Accessibility issues.

For revisions that have DSA approval but DSA records and/or DSA Tracker does
not show the approval:

0 Submit a copy of the approved revision to DSA along with a letter explaining
the issue and a request for DSA to correct their records. (Approved revisions
are stamped with a DSA approval stamp).

For revisions that are shown as existing but in fact never occurred. There may
be cases where an addendum is shown in the DSA Tracker but in fact never
existed and is just a data entry error:

0 Submit a letter signed by the design professional in responsible charge of the
project attesting that the revision never occurred and any records showing
the existence of the addendum are in error.

5.18 MISSING FEES
(See Section 4.16 for discussion about fees).

All fees due to DSA shall be paid in full prior to project certification. There are no known
exceptions

5.19 VOIDED AND/OR CANCELLED APPLICATIONS (PROJECTS)
(See Sections 1.6.5 and 1.6.6 for discussion about cancelled and voided projects).

For projects that which the DSA application number has been voided and yet the project
was constructed (clear violation of the education code) the following resolutions may be
pursued:

5.19.1 The project was approved by DSA prior to the cancellation or voiding, and
construction started within 4 years of DSA project approval:

DSA will reinstate the application number (rescind the cancellation/voidance) and

start project closeout upon receipt of the following:

o0 Written request from the district superintendent requesting reinstatement of
the application.

o0 Submitted proof (signed contracts with contractors or other appropriate
documentation) that construction started (contracts signed) within the time
frames stated above

0 Fees repaying DSA reimbursement (if occurred) to the district when the
application number was cancelled or voided.

5.19.2 The project was approved by DSA prior to the cancellation or voiding, and
construction started after 4 years of DSA project approval:

Unfortunately, DSA cannot reinstate the cancelled or voided application Instead the
following actions may occur.

A new DSA application is required.
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e Option 1. The project construction documents must comply with the current
codes in effect at the time the new application is submitted (or use the other
option listed below):

o0 The new DSA approved plans can be compared with the original plans used
for construction. If there are no changes that require mitigating construction
(reconstruction) then the project inspector may file DSA-6 and other
documents required for certification may be filed. If there are changes that
require mitigating construction (re-construction) then the project inspector
needs to inspect that construction for conformance prior to completing the
DSA-6 and, after the mitigating construction is complete, other documents
required for certification may be completed and filed with DSA. DSA will
initiate closeout efforts at the appropriate time.

e Option 2: The project can be submitted to DSA as “rehabilitation of
nonconforming building for school use”. This option requires a meeting with DSA
prior to submittal and has specific submittal and design criteria. DSA web site
has information under “publications” tab that explains the process. While the
processes outlined in the publication is correct, the structural technical
requirements must comply with 2007 CBC chapter 34 instead of the 2001 CBC
requirements shown in the publication.

5.19.3 The project was never approved by DSA prior to the application cancellation or
voidance.

Unfortunately, if more than 4 years has passed since the original project submittal or a
new code has been adopted since the project was first submitted, then DSA cannot
reinstate the cancelled or voided application instead the following actions may occur.

e A new DSA application is required.

e Option 1: The project construction documents must comply with the current
codes in effect at the time the new application is submitted (or use the other
option listed below):

0 The new DSA approved plans can be compared with the original plans used
for construction. If there are no changes that require mitigating construction
(reconstruction) then the project inspector may file DSA-6 and other
documents required for certification may be filed. If there are changes that
require mitigating construction (re-construction) then the project inspector
needs to inspect that construction for conformance prior to completing the
DSA-6 and, after the mitigating construction is complete, other documents
required for certification may be completed and filed with DSA. DSA will
initiate closeout efforts at the appropriate time.

e Option 2: The project can be submitted to DSA as “rehabilitation of
nonconforming building for school use”. This option requires a meeting with DSA
prior to submittal and has specific submittal and design criteria. DSA web site
has information under “publications” tab that explains the process. While the
processes outlined in the publication is correct, the structural technical
requirements must comply with 2007 CBC chapter 34 instead of the 2001 CBC
requirements shown in the publication.

5.20 MISSING DSA-5 FORM (APPLICATION FOR DSA APPROVAL OF AN INSPECTOR)
This form is not required to be submitted for project certification
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TESTING AND INSPECTION FORM (T&l FORM)

For most projects a T&l form is submitted to DSA at project stampout (approval). This
T&I form is not a document DSA requires for project certification but is instead used by
DSA to determine the tests and inspections that are both code required and Designer
required. DSA then uses the information on the T& | form to determine if all tests and
inspections identified on the form have been completed. Sometimes the project design
professionals list items on the T&l form that are not code required and thus can be
removed at their request. Sometimes, the design professional (or their delegate) simply
has just checked all boxes on the T&l form as an expeditious method of obtaining DSA
plan approval and/or just did not know better. Since some Tests and Inspections may
be designer required (rather than code required), DSA staff typically lets the design
professional check as many of the boxes on the form as they want (each box represents
a different test and/or inspection. It is therefore not unusual for the T&I form to be
inaccurate and to list, as required, more tests and inspections than the code minimum. If
the inaccuracy of the T&I form is causing project certification issues then the following
resolution may be appropriate:

e The design professional responsible for submission of the T&I form (usually
structural engineer on larger projects and architect on smaller projects) may
submit a letter that modifies the original T&I form. The letter must provide
adequate justification for the removal of any test or inspection originally identified
as required. DSA may require additional verification in the form of a copy of the
approved plans

MATERIALS

This section provides some strategies on resolving issues specific to construction
materials. The acceptability of these strategies must be determined by a qualified
California Structural Engineer (or in some cases Architect) and require concurrence and
acceptance from DSA. DSA concurrence and acceptance will be predicated on many
factors including project type, construction type, material type, other project
documentation, structural significance, life/safety hazards, professional judgment, and
professional experiences. In all cases, a California Licensed Structural Engineer and/or
Architect may prepare a program of testing and inspections; submit to DSA for
concurrence and approval and execute the program. DSA will accept a program in
which the structures, members and/or components are load tested in compliance with
the California Building Code and/or accepted National Standards.

5.22.1 Concrete

e Batch plant report missing

o0 Conditions for Waiver of batch plant inspections are listed in Title 24. For the
purposes of this document see 2001 CBC Section 1929A.4. If the project
circumstances comply with the conditions listed in that code section then the
Structural Engineer or Architect can submit a letter to DSA justifying the
waiver

Compressive tests results may justify the acceptance as an alternate
Submit proof concrete came from an automated and certified plant
Submit proof concrete came from a Caltrans certified batch plant.

Provide justification weighmaster or trip tickets should be accepted as an
alternate

o0 Core the concrete to test

O O O O
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0 Project types (insignificant concrete use or non-structural concrete use) can
result in waiver

e Laboratory tests missing

o0 Core the concrete to test (compression)(or if required, petrographic,
chemical)

o0 Project types (insignificant concrete use or non-structural concrete use) can
result in waiver

0 Non-destructive testing as approved by DSA
¢ Reinforcing tests missing

0 Project types (insignificant concrete use or non-structural concrete use) can
result in waiver.

o Provide Mill Certs
o0 Destructive Testing
0 Provide Calculations to show low stress levels (1/2 stress)

5.22.2 Masonry
e Laboratory tests or Special Inspection Report Missing

o0 Core the masonry to test (compression)(or if required, petrographic,
chemical)

0 Project types (insignificant masonry use such as ball walls, trash enclosures,
low fence walls, low retaining walls) can result in waiver

Non-destructive testing as approved by DSA
Destructive Testing as approved by DSA
Provide Calculations to show low stress levels (1/2 stress)

Provide calculations to show low stress levels (% stress) along with letter
from project inspector that the masonry was inspected.

0 In-plane shear tests
e Reinforcing tests missing
0 Project types (insignificant masonry use) can result in waiver.
o Provide Mill Certs
o0 Destructive Testing
0 Provide Calculations to show low stress levels (1/2 stress)
e Laboratory tests show face shell adhesion problem

o0 Provide structural calculations for the masonry without face shells (essentially
calculate as a concrete wall)

o Core wall for more testing

o0 Project types (insignificant masonry use such as ball walls, trash enclosures,
low fence walls, low retaining walls) can result in waiver

O O O ©°

5.22.3 Wood
e Glulam In-plant inspection reports missing.
o0 Upon request from a California licensed Structural Engineer or Architect, DSA
will waive special inspection requirements for noncustom members 51/8 inch
maximum width and 18 inch maximum depth with a maximum clear span of
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5.22.4 Steel

32 feet, manufactured and marked in accordance with the essential
requirements of ANSI/AITC A 190.1 Section 6.6.1 for noncustom members.
The request must include a statement of compliance with the above and a
statement that the member markings were field observed.

0 DSA may accept AITC fabrication report and visual inspection by a qualified
DA approved inspector

Gang Nail Truss (and other open web wood trusses) In-plant reports missing

o0 DSA will accept visual in-situ inspection by a qualified DSA approved
inspector. Such inspection may require in-situ lumber grading.

Testing reports missing for unidentified steel
o0 Coupon test of in-situ steel

0 Structural Engineer submit letter requesting waiver of testing in combination
with calculations showing the member(s) working stress level under full code
load is 0.4 Fy (or less).

Testing reports missing for high strength bolts

0 Structural Engineer submit letter requesting waiver of testing in combination
with calculations showing the stress level under full code loading is
appropriate for equivalent bolts that are not high strength

o Develop testing program to remove (and replace) appropriate sampling of
bolts for testing

0 Remove and replace all high strength bolts (with adequate testing).
Testing reports missing for torque testing of high strength bolts

o0 Structural Engineer submit letter requesting waiver of testing in
combination with calculations showing the stress level under full code
loading is appropriate for equivalent bolts that are not high strength

0 Torque test all high strength bolts
Inspection and/or testing reports missing for welding

0 Single pass fillet welds at % stress: Provide visual inspection by DSA
approved qualified welding inspector

o Provide in-situ non-destructive testing and inspections
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SECTION 6 - UNIQUE STRUCTURES

GENERAL

This section provides some strategies on resolving issues that may be unique to specific
structure types. The acceptability of these strategies must be determined by a qualified
California Structural Engineer (or in some cases Architect) and require concurrence and
acceptance from DSA. DSA concurrence and acceptance will be predicated on many
factors including project type, construction type, material type, other project
documentation, structural significance, life/safety hazards, professional judgment, and
professional experiences. In all cases, the structure can be submitted to DSA as
“rehabilitation of nonconforming building for school use”. This option requires a meeting
with DSA prior to submittal and has specific submittal and design criteria. DSA web site
has information under “publications” tab that explains the process. While the processes
outlined in the publication is correct, the structural technical requirements must comply
with 2007 CBC chapter 34 instead of the 2001 CBC requirements shown in the
publication. For some structures it may be acceptable for a California Licensed
Structural Engineer and/or Architect to prepare a program of testing and inspections;
submit to DSA for concurrence and approval and execute the program. DSA will also
accept a program in which the structures are load tested in compliance with the
California Building Code and/or accepted National Standards.

FREE STANDING SIGNS, SCOREBOARDS, FENCING AND NON-RETAINING WALLS
These projects are usually uncomplicated, simple structural systems and pose an
extremely low potential for hazard to people in the unlikely event of structural failure. If
any of these structures, in the opinion of DSA do not fall within these parameters then
use of this section (Section 6.2) will not be accepted.

e As an alternate to Type 1 certification (requires all documents) DSA will accept
and certify as Type 2 (see Section 1.6.2) these projects if the following
documents are submitted:

0 Letter from the district stating the project is complete and requesting
Certification & Close of File Per EDU Code 39157(b)
o0 DSA-6 from the project inspector

RELOCATABLE BUILDINGS (ONE STORY MODULAR RELOCATABLE BUILDINGS)
The closing requirements for relocatable building projects have some unique features as
discussed in this section. Relocatable buildings can be either the entire scope or part of
the scope. See DSA IR 16-1 for related discussion

Types of Relocatable Buildings

Relocatable buildings are fabricated in a plant as units. The relocatable units are
delivered to a school site where they are placed on a foundation and connected to
electrical and plumbing systems (if necessary). Relocatable unit numbers, configurations
and sizes can vary: they can be designed and installed as one standalone unit or
multiple units can be combined to form a single building.
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Inspection Requirements

Relocatable buildings require an in-plant inspector, a project inspector, or both
depending on the project scope:
e Project scope is “stockpile” (building is not located at a specific site but instead is
stockpiled awaiting purchase, lease or otherwise awaiting site location)

0 In-plant inspector is required

e Project scope is “relocation” or “alteration” (building is to be located at a specific
site and is coming from stockpile or a previous site location) (see Appendix B for
further discussion)

o Project inspector is required

e Project scope is “Construction Of...” (building is constructed for a specific site
and is site located directly from the plant)

0 In-plant inspector is required
o0 Project inspector is required

Project DSA-6 from DSA-6 from
Scope In-plant Project
Inspector Inspector
Required? Required?
Stockpile Yes No
Relocation No Yes
Construction Yes Yes

Relocatable Building Numbering

e Each Relocatable building unit (module) is required to be identified with an ID
tag. The ID tag contains the original DSA application number under which the
unit was fabricated and a unigue serial number.

e Each Relocatable building manufacturer uses a unique numbering system. As
part of DSA certification, the correct number of building units (modules) and the
corresponding (and correct) serial numbers must be provided for each building
unit (module) on the DSA-6 forms. Units (modules) are typically 10 feet to 12 feet
wide. The following table can provide assistance in making a determination on
the number of units(modules) it takes to make up a complete building:

Building Type Dimensions (in # of Relocatable Number of Serial
feet) Units (modules) #s
Toilet 12x40 1 1
Classroom 24x40 2 2
Kindergarten 36x30 3 3
Multi-purpose 48x40 4 4

6.3.4 DSA-6 Requirements

In-plant and project inspectors are each required to submit DSA-6 forms. It is essential
that the serial numbers be included in the DSA-6 to specifically identify the buildings and
the corresponding units (modules) covered by the report. For projects that require both
in-plant inspector and project inspector, the application number and serial numbers must
match on both inspectors’ DSA-6 forms.
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6.3.5 Documentation required for DSA Certification
See Appendix B for related discussion
See Section 6.3.2 for related discussion
See Section 6.3.4 for special requirements for inspector DSA-6 forms
e Project scope is “stockpile” :
0 DSA-6 from in-plant inspector
0 DSA-292 or DSA-6 from in-plant welding inspector
0 Approved Change Orders, Addenda and/or Revisions
o Any Additional Fees
e Project scope is “relocation” or “alteration” :
o0 DSA-6 from project inspector
o0 DSA-6 from design professional in responsible charge (Architect)

o0 Electrical grounding test results (performed by the project inspector or
DSA approved Laboratory. The results may be reported using DSA-6,
DSA-121 or a separate report. (Any building with an electrical resistance
exceeding 25 ohms must have a second grounding rod).

0 Notice of Completion from District
o0 Approved Change Orders, Addenda and/or Revisions
0 Any Additional Fees
e Project scope is “Construction Of":
0 DSA-6 from project inspector
DSA-6 from in-plant inspector
DSA-292 or DSA-6 from in-plant welding inspector
DSA-6 from design professional in responsible charge (Architect)

Electrical grounding test results (performed by the project inspector or
DSA approved Laboratory. The results may be reported using DSA-6,
DSA-121 or a separate report. (Any building with an electrical resistance
exceeding 25 ohms must have a second grounding rod).

o Notice of Completion from District
o0 Approved Change Orders, Addenda and/or Revisions
0 Any Additional Fees

O O O ©°

6.3.6 Relocatable Buildings constructed without DSA approval

These buildings are “nonconforming” and must be DSA certified prior to use as School
Buildings as defined in the Education Code. Below are two options:

e Option 1: Architect/Engineer certification program. This program must be
developed by a California Licensed Architect or Structural Engineer:

o0 Architect identifies building manufacturer, fabrication date, serial number from
tag on building. If available, also obtains any PC number or application
number.

0 Architect works collaboratively with manufacturer to obtain plans for the
building that was constructed. If available, also obtains any in-plant
inspection reports from the RBIP (even if based upon unapproved plans or
PC plans).
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Architect develops and submits a proposed inspection and testing program
for the building to DSA for concurrence and approval. Supervisor shares with
DSE for concurrence with the proposed program. Supervisor approves
program upon concurrence. For the inspection and testing program usually
requires that all gravity and lateral load path members and details be
observed; some destructive testing/inspection may be necessary. We have
accepted either a written detailed listing of the members and details on the
plans, or a marked-up set of plans indicating the items to observe. Material
testing (steel coupons, concrete tests, etc.) may be required.

Upon approval of inspection program, district hires a DSA approved RBIP
and/or a Class 1 inspector and, as required, a welding inspector to perform
the inspections of the building.

Inspector prepares 95% FVR (DSA-6) based upon a pending approved
application & plans. This inspection occurs before plan submittal to verify
that the plans being submitted are in fact applicable for that building.

Architect makes any design adjustments to the structure as follows and then

submits plans to DSA as a “new” project. The project construction documents
must comply with the current codes in effect at the time the “new” application
is submitted. Note: (2001 CBC is appropriate for buildings based upon a PC

design until Jan 2009).

Upon approval of plans, building inspector completes inspection and files
100% DSA-6 per current practice. Depending upon certification level, the
building inspector could be same for site inspection; however, in that case,
separate DSA-6 forms would be required (one for the site and one for the
building).

DSA then initiates closeout (certification)

o Option 2: The project can be submitted to DSA as “rehabilitation of
nonconforming building for school use”. This option requires a meeting with DSA
prior to submittal and has specific submittal and design criteria. DSA web site
has information under “publications” tab that explains the process. While the
processes outlined in the publication is correct, the structural technical
requirements must comply with 2007 CBC chapter 34 instead of the 2001 CBC
requirements shown in the publication.

BLEACHERS
See DSA IR 16-5 for more discussion

There are two types of bleachers (Indoor and Outdoor). Each type of bleacher has its
own documentation requirements. The documentation listed in Sections 6.4.1 and 6.4.2
is that required to certify the structure (bleachers). The entire project (the construction of
the bleachers and placing the bleachers at the site) require that, in addition to the
documents listed in Sections 6.4.1 and 6.4.2, the following be submitted:

o0 DSA-6 from project inspector

DSA-6 from design professional in responsible charge (Architect)
Notice of Completion from District

Approved Change Orders, Addenda and/or Revisions

Any Additional Fees

O O O ©o
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DSA evaluates the documents listed in Section 6.4 for acceptance. This is due to
inconsistencies and the fact there may be more than one bleacher or bleacher type
under a specific application.

Indoor folding (telescoping) bleachers

These bleachers are permitted be self-certified by the manufacturer per DSA IR 16-5.
The documents required, for certification, for in-plant inspection are listed below and
must be included in the self-certification documents provided by the manufacturer:

Welder Certification:
0 With each bleacher, the manufacturer is required to send DSA a verified

report made by a qualified professional engineer, stating the following:
"Welds on this bleacher have been made by operators who have been
previously qualified by tests, as prescribed in the Qualification section of
the Structural Welding Code of the American Welding Society, to perform
the type of work required. | have selected a person qualified to act as
welding inspector. | certify him to be experienced in inspection of arc
welds on work requiring unquestioned reliability, and that he has the
ability to distinguish between sound and unsound welding."

Welding Certification:
0 With each bleacher, the welding inspector will send DSA a verified report

stating: "I have checked the equipment and find it adequate and have
checked the ability of the welders and found them satisfactory. | have
inspected all the welding and find it proper and in conformity with the
plans and specifications and CBC, Chapter 22A. | have used all
necessary tests to assure myself of the adequacy of the welding."

Lumber Certification:
0 A qualified professional engineer may certify that the lumber used in the

bleachers conforms to the grades and other requirements called for in
the approved plans and specifications.

Steel Certification:
o0 A qualified professional engineer may certify that the steel used in the

bleachers conforms to the grades and other requirements called for in
the approved plans and specifications.

6.4.2 Outdoor bleachers

These bleachers are certified by an independent inspector employed by the testing lab
or directly by the school district.

DSA-292 or DSA-6 from an AWS/CWI certified inspector covering shop welding and
fabrication inspection.
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Appendix A: On-Line Resources

The DSA website is a ready source of project-specific information drawn from DSA’s
Tracker database. Tracker has records for all projects submitted to DSA for plan review
since 11/12/1997.

1. Start at the DSA home page www.dsa.dgs.ca.gov
2. Click on Project Tracking

3. Click on Project Status
4
5

or go directly to https://www.apps.dgs.ca.gov/tracker/ProjectStatus.aspx
Search for project records by Application Number or by County/School
District

Example: Search for DSA Application Number 04-105900 to see the
following Application Summary:

A Tracker - Application Summary - Microsoft Internet Explorer

Ele Edit Wew Favorites Tools Help :,'
@Eack > ‘ﬂ |E| 7;\‘ /- ! search _J':'_T_‘Favnrltes 6}? b~ -; w] - | ﬁ) i‘;
Address g] https:)/vwww, apps. dgs, ca.gov/tracker JApplicationSummary . aspx V a Go Links ** i’?__‘ -
~
G[}yERN()R_ . . . .
SCHWARZENEGGER 35 Application Summary
Visit his Website N
Office ID:04 Application #: 105900 File #:30-51
DGS LINKS
»DGS Home Project Name:larjorie Yesh Elementary School
# DSA Home . ;
e e Project Scope_Construotlon of (1] toilet bldg R Alteration to ADMIN BLDG. A, M.P. BLDG. H, AND (5} C R BLDGS B, CDE&F (ALL
_________ S BLDGS. A 20843)
Address: 1701 San Juan Street
City:Tustin Zip:92782
TRACKER - e
LINKS PTN #:73643-15 OPSC # # OF Incr:0
ishojectiStatus Project Type:SCHOOL (K-12) Project Class:Class 3 Special Type:
* Home
» Application Estimated Amt:$614,191.00 Contracted Amt:$2, 463 150,87 Change Order Amt:$56,994 55
Summary Adj Est.Date#l: Adj Est.Amt#1:
#ProjectFee
# Project Schedule Adj Est.Date#2: Adj Est.Amt#2: Received Date:1/20/2004
& gg&‘jge RIS Appr. Date:6/4/2004 Appr. Ext. Date: Closed Date:7/18/2008
> Fiei Reiew Stz . .
» Addenda [lincomplete Submittal omplete Submittal Receive ate:
» Change Orders
> Deferred Approvals s
7 Revsion
» Project Auto Fire Detection Sprinkler System
Professional Requirec
= Project Clossout Included In Plan
# Documents . . ’
Required List ReqU|red review services
Special review type
i -

-Ej Done ) é @ Internet
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6. Follow the various Project Status categories under the Tracker Links in the
left-hand column.

Example A: Click on Project Closeout and notice that this project was
closed on 7/18/08 and the Closing Letter Type is a #3-Close of File w/o
Certification-Exceptions.

File Edit Wiew Favorites Tools  Help

Q- O HEG Posn yrom @ -5 w - JE B

| GOVERNOR
SCHWARZENEGGER

1D:04 Application #: 105900

Name:harjorie Veeh Elementary School

Construction of (1) toilet bldg R Alteration to ADMIN BLDG. A, M P. BLDG. H , AND (5) CR. BLDGS B, CDE &
F (ALL BLDGS. A# 22843)

ngineer: Green, Michael

TRACKER o
LINKS 90 Day Letter Date: 37105 | 50 Day Exp. Date: i 15 |

Project Status

> ome, 0 =
= Application :

S.Ummary,,,, & 7/15/2008 €. #3-Cluose of File w/o Certification - Exceptions
* Project Fee

L2, [[e]
- Project
Pro;

Eoare L5 @eme
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Example B: Click on Documents Required List to view the documents
required for project certification and whether or not they have been received
by DSA. Use the following key to understand the notations:

RR - Required and Received by DSA
RM - Required but Missing from DSA files

Notice that the Laboratory Affidavit and reports for engineered fill, batch
plant Inspection and shot pin testing are missing from the DSA project file.

2 Tracker - Documents Required List For Project Certification - Microsoft Internet Explorer

File Edit “iew Favorites Tools Help

GBack M > IiLl |EL| _;\. /V’Search ;”“‘.«\_'Favor\tes 6_“? p o] - . ﬁ) i‘s

Address gj hittps: [fuww, apps.dgs.ca.gov trackerProjectRequiredDoc., aspx b ﬂ G0 Links ** |1

GCOVERNOR

SHE AR ENERGER % Documents Required List For Project Certification

Visit his Website

Office ID:04 Application #: 105900 File #:30-51
DGS LINKS
5 DGS Home Project Name:Marjorie Weeh Elementary School
# DSA Home
W iaba s enen Proiect Sco e,Construchon of (1) toilet bldg R Alteration to ADMIN BLDG. A, M P BLDG. H, AMD (5) CR BLDGS B, CD,E & F (ALL
DSANews ! PEE| Dios. ax 22843)
RE  DSA Record Set of plans Shop Welding Fab
Field WWelding
TRACKER RM  Laboratory Affidavit High Strength Bolt Inst
LINKS RR  Mofice of Completion Glulam Fab
Project Status RED=A102
i HQ'T!‘?,,,_ —————————————— DSA-5 [General Inspector) Manufact. Trusses
gpp“oatm” DS&-5 [In-plant) RM  Engineered Fil
SR e DSA-5 (Assistant) Bleacher Fab
At _F_’_F_O_J__e_‘?t Fee DSA-5 [Masonry ) Pre stress
» Project Scheduls | DBA-E (Welding) RM  Batch Plant
» Senice Review DSA-S [Site) R Laboratory
Status DSA-5 (Other)

DEA-6 [General

RR Responsible) Auto sprinkler System DA
RR DSA-GAE (Architect) : Smoke Ventilator DA
RR  DSA-BAE (Electrical Engg.) Wheelchair Lift DA
DSA-BAE (Mechanical
e RR Bl Basketball Backstops DA

Professional RR  DSA-BAE (Structural Engg.) Bleacher(s) DA
* Project Clogeout RR DSA-G (Contractor) Access Floor Systemns DA
DSA-6 [General Inspector) Skylight{s) DA

Documents {
DSA-6 [In-plant Inspector)

{

{

Required List

---------------------- DSAE [Site Inspector)
DSA-B [Other Inspector 1 (if

any))

DSA-B (Other Inspector 2 (if

S——

g‘l ) - - B ; Q ﬂ Internet

R shot pins
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Example B, cont’d

The Documents Required List for more recent projects has a revised format. See
the following list with the revised format from a different project:

Notice here the missing form DSA-102, Contractor’s form DSA-6, Notice of
Completion, Architect’s form DSA-6 A/E and the Project Inspector’s form
DSA-6.

& Tracker - Documents Required List For Project Certification - Microsoft Internet Explorer

File  Edit “iew Favorites Took Help

@Back > | |£l @ h /.-'Search '\:'ET'Favar\tes ‘? L‘_'.- _:; d - _J ﬁ 3

Address !zj https: /fuww. apps. dgs.ca.gov/tracker [ProjectRequiredDoc. aspx V‘ Go | Links * &

SIS RERNESOER EIDocuments Required List For Project Certification

Visit his Website

Office ID:04 Application #: 107574 File #30-51
DGS LINKS
»DGS Home Project Name:Currie Middle School
# DSA Home . -
L Project Scope:Alteration to CR BLDGS'400",'500",'600",'800'A-34635), TO0{A3LE583) ADMIN BLDG (A-34020) MP BLDG (A-34020)
Contracts.
DSA-102 DSA-6 N.O.C
SRl NG Received Date Date Signed Date Completed
INote: DSA-102 required for each contract including construction managers. DSA-6 and
TRACKER IN.0.C. required for each contractor excluding construction managers.
LINKS

Project Status Design Professionals DSA-6 A/E

Design Professional Name Date Signed
BRomes s Architect Robert Simons
# Application
Summary General Inspectors DSA-6
» Project Fee Type Name Date Signed

Project Inspector

» Senvice Review
Status

# Deferred A

# Rewvision
# Projact Dates indicate the item or document has been accepted. A blank field indicates
Professional either a missing or rejected item or document. Explanations regarding the

rejection of a received item or document can be found in the Notes section.
Only unapproved change orders appear on this page. To view all change orders
go to DSA’s web site at vy dsa dgs ca gov

@Dnne S @ Internet
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Example C: Click on Change Orders to view a list of change orders received
by DSA and their review/approval status. For more information on a
particular change order, click select opposite the change order in question.

For example, see the detailed information for the selected Change Order #14
at the bottom of the change order list below. Notice that the change order is
shown to be under DSA structural safety review as of 8/18/2008.

Similar lists of addenda, deferred approvals and revisions may be viewed by
clicking on the corresponding links on the left hand column.

2R Tracker - Change Orders - Microsoft Internet Explorer

| File Edit View Favortes Taoks Help

@Back > | |ﬂ lg ‘;_\ ;."Search ':_:I-I‘\’('Favorltes {f‘ \—' -:; [ - _J ﬁ ?‘

| Address ‘.g} hittps: v, apps.dgs.ca, govitrackerfChangeOrders, aspx v| Go | Links **
visithiswebsite (A L e s
Office ID:04 Application #: 105900 File #:30-51
DGS LINKS
Project Name:larjorie Veeh Elementary School
FDGSHome
»DSAHome ) )
» DA News Please select thge Qrger which you want to review
Order# Received |Approved Contractor
selec 1 09/20f’200602f25f2007DougIas E. Barnhart, Inc
select | 10 5/20070 Sarnhart, Inc.
TRACKER select 11 Barnhart, Inc
lect | 12 E. Barnhart, Inc.
LINKS : 13 5/2007 Douiglas E_ Barnhart, Inc
Project Status (Celected) 14 0871202008 Douglas E. Barnhart, Inc
. s 2 08/20/200603/27/2007 Douglas E. Barnhart, Inc
Bl = select | 3 09/20/200601/16/2008Douglas E --aamhart Inc
» fpplication select 4
Summary select |5
#ProjectPee Select g
» Project Schedule select 7 arnhart, Inc.
» Service Review select 8 OQ/20:’200602£26£2007D - Barnhart, Inc
atus Select |9 09/20/200802/25/2007Douglas E._ Barnhart, Inc.
Change Order # 14 Cost:$346.00

Description:&-12-2008 RECECIVED (2) CO 14,

Contractor:Douglas E. Barnhart, Inc

» Project

Professional Received Date:/05/12/2005 | Approval Date: \ Canceled Date:
» Project Closeout
# Documents Access Fire & Life Safety Structural Safety

Required List Review Review Review

------------------------ Status: | ‘ | | | Revigwing |

Date: | | } |618/2008 }

op Help Contact Us

Conditions of Use | Privacy Policy

Copyright @ 2007 State of California

9_1 é a Internet
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Appendix B: Relocatable Buildings

Many relocatable buildings are not DSA certified. School districts sometimes desire to move
these buildings or desire to certify them in place. The following scenarios and associated criteria
determine project approved. (To be used for single story relocatable buildings only).

1.

Relocate new building from stockpile and building is certified by DSA

IR 16-1 applies

Relocate new building from stockpile. Stockpile application is approved by DSA but
building is not certified.

IR 16-1 applies

Superstructure must have been constructed using an appropriate approved DSA
application for construction (not a PC).

Client must provide final verified reports (DSA-6 form) from the in-plant inspector
(RBIP or Class 1) and from the in-plant welding inspector (AWS/CWI) by time of
close of submitted project

Relocate existing building from a school site and building is certified by DSA

IR 16-1 applies.

Relocate existing building from a school site and building is not certified by DSA

IR 16-1 applies.... and......

Option 1
Superstructure must have been constructed using an appropriate approved DSA
application for construction (not a PC).
Client must provide final verified reports (DSA-6 form) from the in-plant inspector
(RBIP or Class 1) and from the in-plant welding inspector (AWS/CWI) before
stampout of submitted project

Option 2
Building has been previously DSA certified at any site during its entire existence.

Option 3
Only previous site issues have caused the building to not be certified and once the
building is relocated then those issues become mute. Such issues could include:
grounding, no DSA-6 from the site inspector, ramps, foundation issues, etc.

5. Building is already on site and is not DSA site certified.

e IR 16-1 applies
e The superstructure must be DSA certified or certifiable by any of the methods
noted above in this document.

e All foundation work must comply with the current codes. The plans must show all

components/information/details as if the building had not yet been placed on the
site. The plans may include a note for the contractor to “verify and modify as
required”.

6. Building is not DSA certified or certifiable by any of the methods noted above.

e Building is considered “non-conforming” to Title 24 and the Field Act. And any
use as a school building is prohibited until the building is DSA certified.
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Appendix C: DSA File Organization

Paper Files:

DSA files documents into two files; Red file and Black file. The Red file contains plan
review documents and technical construction documents. The Black file black contains
administrative and closing documents. These files may be made available to the public
upon request such that the public can review the files for documents.

Below is a listing of documents in each respective file:

BLACK FILE

Form Number/ Description
Document Name P

DSA-1 Application (or ORS-1 or SSS-1 for older projects)
DSA-1.DEL Delegation of responsibility
DSA-1.INC Definition of Scope of Increments
DSA-1 REVISED
DSA 108 Change in delegation of responsibility
Plan check worksheet Referred to as a “yellow worksheet”
Approval of plans letter Referred to as “first approval letter”
DSA-5 Project inspector qualification record
Also used for semi-monthly reports from inspectors
DSA-5A Assistant inspector qualification record
DSA-6A/E Verified Report
DSA-6 Verified Reports for each: Inspector, Assistant Inspector, and

Contractor(s). DSA-6s can also be submitted for most special
inspection verified reports, with the exception of glulam beams

DSA-102 Contract Information

Copies of Invoices and
Checks

Checklist for Site Inspection For relocatables (optional)
of Relocatable Buildings

Notice of Completion

DSA-145 Record Set Handling Instructions

DSA-293 Geotechnical Verified Report (engineered fill)

DSA-291 Laboratory Verified Report (lab tests)

DSA-292 ]:Sp;acial Inspection Verified Report (lists what inspection was
or

DSA Field Trip Notes
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RED FILE

Form Number/ Description
Document Name P

Plan Check Related Docs Calculations, specs, etc.

T & | List Structural Tests and Inspections

Lab Reports

Transmittal Memo. Used as a cover sheet to Change Orders,
Deferred Approvals, Revisions, Addendum, Misc., but not

DSA-143 always. The Transmittal Memo may be missing from these
documents.

Change Orders Should have Transmittal Memo attached.

Deferred Approvals Should have Transmittal Memo attached.

Addenda Should have Transmittal Memo attached.

Revisions Should have Transmittal Memo attached.

DSA-3 Project Submittal Checklist

Note: Many documents in the files do not relate to closeout, nor are required for
closeout.
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Appendix D: GLOSSARY OF TERMS

Addendum

A document that identifies changes or alterations of the approved plans or
specifications prior to letting a construction contract for the work involved.
These have no impact on cost and shall be submitted and approved by DSA.

Additional (filing) Fee

The fee which shall be paid to DSA when a contract amount, or the cumulative
total of two or more contract amounts, exceeds the estimated cost by more than
30%.

Application

See DSA-1 Form.

Bleacher Fabrication
Affidavit (Verified
Report)

An affidavit signed by an inspector for the inspection of the fabrication of
bleachers.

California Building
Code (CBC)

The building code that is used in California for public schools and community
colleges.

Certificate of
Compliance

Upon satisfactory completion of construction, and receipt of all required
documents, DSA issues a Certificate of Compliance to the school district. This
letter is evidence that construction conforms to applicable requirements of the
California Education Code and California Building Standards Administrative
Code.

Certificate of
Compliance without
Receipt of All
Documents

A letter of certification is issued when one or more documents have not been
received, but DSA has determined that certification meets the requirements of
Education Code Section 17315(b).

This certification is also knows as a #2 Letter.

Change Order

A document that identifies changes or alterations of the approved plans or
specifications and/or changes in the contract amount after letting a construction
contract.

Closed without
Certification

A letter DSA issues when all or some of the required documents as listed on the
90 Day Letter have not been received from the responsible entities and
therefore DSA cannot issue a Certificate of Compliance.

Also known as a #3 Close Letter.

Construction Manager

A firm or individual hired by a school district to manage construction. May or
may not act as a contractor.

Deferred Approval

When a portion of the construction cannot be adequately detailed on the
approved plans because of variations in the product design and/or
manufacturer, the approval of plans for such portion may be deferred until the
material suppliers are selected. Examples would include bleachers, fire
sprinkler systems, basketball backboards, etc.

Delegation of
Responsibility Form

A form completed by the architect or school district to change an individual(s)
on a DSA-1 application form.

Documents Required
List

See Required Documents List.
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DSA-1 form

Same as an application.

A DSA application form submitted at the time a project is submitted for plan
review and approval. A unigue application number is assigned to each
application.

DSA-102 form
(Contract Information)

A DSA form that provides the contractor’'s name and the amount and scope of
the construction contract.

DSA-143-1 form

A DSA transmittal form used to identify material received, returned, approved or
not, and comments for Addenda, Change Orders, Deferred Approvals, Misc.
Field Changes, etc.

DSA-6A/E form

A Verified Report signed by the individuals listed on the DSA-1 application form
(lines 22 and 25, or lines 6 and 7 for the observation of construction on older
applications).

DSA-6 form
(Project/Site Inspector)

A Verified Report signed by the project inspector for the inspection of
construction.

These reports certify under penalty of perjury that all construction was
completed in accordance with DSA approved documents.

DSA-6 form
(In-plant Inspector)

A Verified Report signed by an inspector for the inspection of the in-plant
fabrication of a relocatable building.

These reports certify under penalty of perjury that all construction was
completed in accordance with DSA approved documents.

DSA-6 form A Verified Report signed by a contractor for the construction work performed.

Contractor . . .

( ) These reports certify under penalty of perjury that all construction was
completed in accordance with DSA approved documents.

DSA-5 form An application for DSA approval of an inspector.

(Building Inspector
Qualification and
Employment Record)

Note: This is not a required closing document.

District Structural

Also referred to informally as a Field Engineer.

Engineer
DSE See District Structural Engineer.
eTracker A computer system that tracks information of applications from time of submittal

to close of file.

Electrical Grounding
Test Report

A report that indicates the results of an electrical grounding test for an electrical
ground rod on relocatable buildings.

Engineered Fill
Affidavit
(Verified Report)

An Affidavit signed by a licensed Geo-technical Engineer for engineered fill
tests and inspections.

Field Change
Document (FCD)

A document defining changes to the code-regulated construction requirements
of the DSA-approved plans and/or specifications issued after a construction
contract has been approved. FCDs may include architect's supplemental
instructions (ASI), instruction bulletins (BI), Field Orders (FO), constructions
contract directives (CCD), etc.
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Field Trip Notes (FTN)

DSA field engineers create trip notes when performing field visits to
construction sites. Occasionally there will be items that need to be addressed
before certification can be granted. The field engineer will provide the
site/project inspector with this request and the inspector is to respond in writing,
either in a semi-monthly report, separate correspondence or indicated on the
final verified report that these items have been resolved or completed.

Field Welding Affidavit
(Verified Report)

An affidavit signed by an AWS/CWI (An American Welding Society — Certified
Welding Inspector) for the inspection of field welding.

Filing Fee

Fee which shall accompany the DSA-1 Application, or as corrected under
additional filing fee.

Final Verified Report

See DSA-6.

These reports certify under penalty of perjury that all construction was
completed in accordance with DSA approved documents.

Further Fee

Fee which shall be paid to DSA if the actual cost exceeds the estimated cost by
more than 5%. This is determined in closing.

Glulam Fabrication
Affidavit
(Verified Report)

An Affidavit sighed by a special inspector for the inspection of the fabrication of
glued-laminated beams.

High Strength Bolt
Installation Affidavit
(Verified Report)

An affidavit signed by a special inspector for the installation of high strength
bolts.

Increment

This term refers to incremental submittals made to plan review. When only one
submittal is made there are no increments. This information may be found on
the yellow worksheet in the file and/or Tracker. Note that increments are NOT
associated with construction phases.

I.M.S. (Information
Management System)

An electronic document management system that stores documents in a central
location. Plans, specifications, addenda, change orders, semi-monthly reports,
transmittals, correspondence and closing documents may be found here.

Laboratory

A company that performs material testing and provides special inspections.

Laboratory Affidavit
(Verified Report)

A laboratory affidavit signed by duly authorized representative stating that all
tests of materials used in construction of the project were made in accordance
with the approved plans and specifications.

Laboratory Reports

Material test reports and daily reports for sampling, testing, or inspection. Not to
be confused with Verified Reports.

Letter of Certification

See Certificate of Compliance.

Masonry Inspection
Affidavit
(Verified Report)

An Affidavit signed by a special inspector for the inspection of masonry
construction.

Notice of Completion
(NOC)

This notice is required for each contract. It signifies that the project has been
completed according to the DSA-approved plans and that it is acceptable to the
School District/Owner.

PCS

See Project Closeout Specialist.
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Portion (scope)

This term refers to when a portion of the entire scope of an application
approved by DSA has been constructed (as opposed to constructing the entire
scope)

Portion Scope
Construction
Certification

DSA may certify portions of the scope of a project that are completed if those
portions include all aspects of construction necessary to make the affected
structures code compliant (including accessibility and safety code
requirements). DSA cannot certify structures that are not code compliant or
structures that are incomplete.

Project

This term refers to a specific application for plan review and approval as well as
construction.

Project Closeout

Upon completion of construction, project closeout is the process of reviewing
documentation submitted to DSA and verifying that all work was performed and
inspected in accordance with Code requirements. If documentation indicates
that the construction met requirements, then DSA issues a letter of Certification
of Construction to the school district.

Project Closeout
Specialist

A Project Closeout Specialist, or PCS, provides administrative assistance to the
DSE during project closeout.

Project Inspector

A general inspector

Relocatable Building

A building with an integral floor structure which is capable of being readily
moved (relocated).

Required Documents
List

Also referred to informally as the “Docs Required List” or in eTracker as the
“Required Documents Report.”

This is a list of all documents to be submitted to DSA for project certification.
The list is created during plan review and finalized during closeout.

Semi-monthly Reports

Reports signed by a project inspector regarding the status of construction and
submitted to DSA every two weeks.

Shop Welding and
Fabrication Verified
Report

An affidavit signed by an AWS/CWI (American Welding Society — Certified
Welding Inspector) for the inspection of shop welding.

Site Inspector

Note: This is an old term. Now referred to as a project inspector.

An inspector for site work under a relocatable building project. Sometimes used
to refer to a project inspector for a site work contract.

Special Inspector

An inspector who is approved to inspect masonry construction, glued-laminated
lumber, manufactured trusses, shotcrete application, pre-stressed concrete
member fabrication, post-tensioning operations, high strength bolt installation,
shop welding, field welding, or pile driving.

Each special inspector is required to submit an SIVR (DSA-292).

Testing and Inspection
List (T&lI list)

A DSA form that lists Structural Tests and Inspections that are required by the
CBC.

90-day Letter

A letter that is sent to the architect and school district after the completion of
construction requesting that all outstanding requirements and documents on a
Documents Required List be submitted within a 90 day period to allow DSA to
certify the application.
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Appendix E: DSA IR A-2

California Department of General Services - Division of the State Architect - Interpretation of Regulations Document

CERTIFICATE OF COMPLIANCE

WITHOUT RECEIPT OF ALL DOCUMENTS IR A-2
Reference: California Administrative Code, Section 4-339 Issued 9-1-99
Education Code, Section 17315/81147 Supercedes IR 5-1 (3/90)

This interpretation is intended for use by the plan review and field engineers of DSA to indicate an acceptable method for achieving
compliance with applicable codes and regulations. Its purpose is to promote more uniform statewide criteria for use in plan review
and supervision of construction of public schools, community colleges and essential services buildings. Other metheds proposed by
design professionals to solve a particular problem may be considered by DSA and reviewed for code and regulation compliance.

Purpose: The purpose of this IR is to provide a procedure whereby a certificate of compliance
may be issued when it is deemed impossible to collect all the required documents. This
procedure may not be initiated until all efforts to obtain the required documents have failed.

1. Procedure. When all efforts to collect the required documents have failed, the school district
may request in writing to the Division of the State Architect (DSA) that the provisions of Sections
17315 and 81147 of the Education Code be implemented. The request should include an
explanation of how the district attempted to obtain the documents, and why the efforts were not
successful. DSA reserves the right to insist upon further efforts by the district before initiating
this procedure if, in the opinion of DSA, such efforts would be productive.

2. DSA Review. The architect or structural engineer will review the project with DSA. The
architect or structural engineer will propose a method for satisfying the requirements for
certification. The proposed method may consider, but is not limited to, the following items:

Exposure of portions of the construction for inspection of concealed spaces.
Re-inspection of portions of exposed work.

Performance testing of materials and/or major components or assemblies.

Reassignment of delegated responsibilities for field observation or inspection to other
individuals who have personal knowledge of the construction within their area of
responsibility.

il N

3. Costs. The school district, at its own expense, will proceed with the examinations, tests,
and/or inspections deemed necessary. The additional reports and documents will be submitted
to DSA. All costs incurred by DSA in implementing this procedure will be billed to the district and
will include time spent by DSA personnel. Payment must be received from the school district
before DSA will issue a certificate of compliance for the project.

4. Correction of Deficiencies. Any deficiencies discovered or exposed during re-inspection or
re-testing will be corrected at the direction of the school district's architect and/or structural
engineer. The school district will be responsible for having this work done and completed in a
timely manner. The correction work will be subject to the requirements of Title 24.

5. Certification of Compliance. The DSA Field Engineer will review the results of the
examinations, tests and/or inspections. The Field Engineer will assemble all submitted
documents and determine their acceptability for conformance with statutes and regulations
governing public school construction. The Field Engineer will make a recommendation and the
entire package will then be reviewed by the Regional Manager. A letter of certification written by
the Regional Manager will indicate the basis for which it is issued.
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